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ATTENTION INTERESTED PROPONENTS:

Your firm is hereby invited to submit to the City of Atlanta, Department of Procurement
(“DOP™), a proposal for FC-5663, Wellness Program. The City of Atlanta (the “City”) is soliciting bids
from qualified firms to furnish all health screenings and immunizations for first responders for the
Department of Fire Rescue in accordance to the National Fire Protection Association Standards 1582 and
1583. The successful Proponent will provide health physicals/screenings and immunization screenings.
The successful Proponent will be responsible for providing all material, equipment and labor for the
required Scope of Services.

A Pre-Proposal Conference will be held on Wednesday, June 13, 2012, at 10:00 a.m., in the
DOP’s Conference Room at 55 Trinity Avenue, Atlanta, GA 30303, in Suite 1900. The purpose of the
Pre-Proposal Conference is to provide proponents with detailed information regarding the project and to
address questions and concerns. There will be representatives from the Atlanta Fire Rescue Department,
Office of Risk Management and the Office of Contract Compliance available at the conference to discuss
this project and to answer any questions. All Proponents are urged to attend the Pre-Proposal Conference.

The Jast date to submit questions is Friday, June 15, 2012, at 3:00 P.M. EST. Questions will be
responded to in the form of an addendum.

Your response to this Request for Proposals will be received by designated staff of the
Department of Procurement at 55 Trinity Avenue, S.W., City Hall South, Suite 1900, Atlanta, Georgia
30303, no later than 1:59 p.m., Wednesday, June 20, 2012.

** ABSOLUTELY NO PROPOSALS WILL BE ACCEPTED AFTER 1:59 P.M.**

This project is an eligible project as defined in § 2-1443 of the Atlanta City Code of Ordinances,
and no proposal shall be accepted unless the proposal is submitted by an eligible proponent as approved
by the Office of Contract Compliance.
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Proponents’ names will be publicly read at 2:00 p. m. on the respective due date in Suite 1900, 1
Floor, 55 Trinity Avenue, S.W., City Iall South, Atlanta, Georgia 30303.

The bid document may be obtained from the Department of Procurement, Plan Room, City Hall
South, Suite 1900, 55 Trinity Avenue, S.W., Atlanta, Georgia, 30303, at a cost of $50.00 per package as
of Friday, June 1, 2012, between the hours of 8:15 am. to 5:00 p.m. Payment for the documents
represents production cost; therefore, payment is non-refundable.

If you have any questions regarding this project, please contact Ms. Kimberly Lyons, Contracting
Officer, at (404) 865-8521, or by email at klvons(@atlantaga.gov. Any questions regarding the procedures
for purchasing a copy of the document or obtaining a copy of the plan holder’s list should be directed to
the Plan Room at (404) 330-6069.

The City reserves the right to cancel any and all solicitations and to accept or reject, in whole or
in part, any and all proposals when it is for good cause and in the best interest of the City.

Thank you for your interest in deing business with the City.

Sincerely,

Ly

Adam L. Smith



Standardized Contracts: Form Instructions
to Proponents




Part 1: Information and Instructions to Proponents

1. Services Being Procured: This Request for Proposals (“RFP”} from qualified
proponents (“Proponent” or “Proponents”) by the City of Atlanta (“City”), on
behalf of its Atlanta Fire and Rescue Department (“AFRD”), seeks to procure the
following services (“Services”): Wellness Program Services. A more detailed Scope
of Services sought in this procurement is set forth in Exhibit A—Services attached to
the Services Agreement (“Services Agreement”); Contract No. FC-5663; Wellness
Program, included in this RFP at Part 5.1

2. Method of Source Selection: This procurement is being conducted in

- accordance with all applicable provisions of the City of Atlanta’s Code of Ordinances,
including its Procurement and Real Estate Code and the particular method of source
selection for the services sought in this RFP is Code Section 2- ; . By
submitting a Proposal concerning this procurement, a Proponent acknowledges that
it is familiar with all laws applicable to this procurement, including, but not limited
to, the City’s Code of Ordinances and Charter, which laws are incorporated into this
RFP by reference.

3. Minimum Qualifications; Authorily to Transact Business in Georgia:
Each Proponent team member (Service Provider Key Personnel) shall have a
minimum of ten (10) years experience within the last fen (10) years in wellness
services.  Each Proponent must submit with its Proposal documentation that
demonstrates it is duly authorized to conduct business in the State of Georgia.

| 4. No Offer by City; Firm Offer by Proponent: This procurement does not

I constitute an offer by City to enter into an agreement and cannot be accepted by any
Proponent to form an agreement. This procurement is only an invitation for offers
from interested Proponents and no offer shall bind City. A Proponent’s offer is a firm
offer and may not be withdrawn except under the rules specified in City's Code of
Ordinances and other applicable law.

5. Proposal Deadline: Your response to this RFP must be received by the City’s
Department of Procurement, 55 Trinity Avenue, S.W., City Hall South, Suite 1900,
Atlanta, Georgia 30303-0307 no later than 1:59 p.m., EST (as verified by the Bureau
of National Standards) on June 20, 2012. Any Proposal received after this time will
not be considered and will be rejected and returned.

6. Pre-Proposal Conference: Fach Proponent must attend the Pre-Proposal
Conference scheduled for June 13, 2012, at 10:00 A.M., at 55 Trinity Avenue, SW,
Suite 1900, Atlanta, Georgia 30303. FEach Proponent must be fully informed
regarding all existing and expected conditions and matters which might affect the
cost or performance of the Services. Any failure to full investigate the Jobsite(s)

1 All capitalized terms contained in the Services Agreement are incorporated into this
RFP.



10.

shall not relieve any Proponent from responsibility from evaluating properly the
difficulty or cost of successfully performing the Services.

Proposal Guarantee:

7.1.Each Proponent is required to furnish a Proposal Guarantee in the amount of five
percent (5%) of the total Cost Proposal amount. At the option of the Proponent,
the Proposal Guaranty may also be cash, a certified check payable to the order of
City or a Proposal Bond in a form acceptable to the City. A surety executing a
Proposal Bond must meet the requirements set forth in Appendix B-Insurance
and Bonding Requirements attached to the Services Agreement included in this
RFP.

7.2. Each Proponent agrees that, if it is awarded the Agreement and fails to execute it
and provide all other documents required to consummate the transaction within
fifteen (15) days of the award, City will retain the Proposal Guarantee as
liquidated damages and not as a penalty.

Procurement Questions; Prohibited Contacts: Any questions regarding this
RFP should be submitted in writing to the City’s contact person, Kimberly Lyons,
Contract Administrator, Department of Procurement, 55 Trinity Avenue, SW, Suite
1900, Atlanta, Georgia 30303-0307, by fax (404) 658-7705 or e-mail
klyons@atlantaga.gov, on or before June 15, 2012. Questions received after the
designated period may not be considered. Any response made by the City will be
provided in writing to all Proponents by addendum. It is the responsibility of each
Proponent to obtain a copy of any Addendum issued for this procurement by
monitoring the City’ website at http://www.atlantaga.gov/index.aspx?page=20

and its Department of Procurement’s Plan Room which is open during posted
business hours, Suite 1900, 15t Floor, 55 Trinity Avenue, S.W., City Hall South,
Atlanta, Georgia 30303. No Proponent may rely on any verbal response to any
question submitted concerning this RFP. All Proponents and representatives of any
Proponent are strictly prohibited from contacting any other City employees or any
third-party representatives of the City on any matter having to do with this RFP. All
communications by any Proponent concerning this RFP must be made to the City’s
contact person, or any other City representatives designated by the Chief
Procurement Officer in writing.

Ownership of Proposals: Each Proposal submitted to the City will become the
property of the City, without compensation to a Proponent, for the City’s use, in its
discretion.

Insurance and/or Bonding Requirements: The Insurance and/or Bonding
requirements for any Agreement that may be awarded pursuant to this RFP are set
forth in Appendix B-Insurance and Bonding Requirements attached to the Services
Agreement included in this REFP. |



11. Applicable City OCC Programs: The City’s OCC Programs applicable to this

12.

13.

14.

procurement are set forth in Appendix A; Office of Contract Compliance Submittals,
attached to the Services Agreement included in this RFP. By submitting a Proposal
in response to this procurement, each Proponent agrees to comply with such
applicable OCC Programs.

Evaluation of Financial Information: The City's evaluation of financial
information concerning a Proponent and its consideration of such information in
determining whether a Proponent is responsive and responsible may involve a
review of several items of information required to be included in a Proposal. City
will review the information included in Form 2; Company Financial Statements
attached to this RFP and any additional information required on that form to be
included in a Proposal. Further, if this RFP requires the provision of a Payment
Bond and/or Performance Bond if an Agreement is awarded, the City will review the
information included in Form 5; Proof of Insurance and Bonding Capacity. A
Proponent must include with that form (a) notarized letter(s) from its
proposed insurer(s) and surety(ies) indicating that the financial capacity
of the Proponent is such that the insurer(s)/surety(ies) is/are willing to
issue insurance and Payment and Performance Bonds for the Proponent
if an Agreement is awarded to it. Further, if this RFP requires a successful
Proponent that is awarded an Agreement pursuant to this procurement to post some
other type of performance guarantee (e.g. letter of credit, guaranty agreement, etc.),
a Proponent must submit with its Proposal a notarized letter from an appropriate
financial institution (e.g. bank) indicating that it is willing to issue such performance
guarantee for the Proponent if an Agreement is awarded to it.

Special Rules Applicable to Evaluation of Proposals: A Proponent may be
required to submit, in writing, the addresses of any proposed subcontractors or
equipment manufacturers listed in the Proposal and to submit other material
information relative to proposed subcontractors. City reserves the right to
disapprove any proposed subcontractors whose techmical or financial ability or
resources or whose experience are deemed inadequate.

Examination of Proposal Documents:

13.1 Each Proponent is responsible for examining with appropriate care the
complete RFP and all Addenda and for informing itself with respect to all
conditions which might in any way affect the cost or the performance of any
Services. Failure to do so will be at the sole risk of the Proponent, who is deemed
to have included all costs for performance of the Services in its Proposal.

13.2 Each Proponent shall promptly notify City in writing should the Proponent
find discrepancies, errors, ambiguities or omissions in the Proposal Documents,
or should their intent or meaning appear unclear or ambiguous, or should any
other question arise relative to the RFP. Replies to such notices may be made in
the form of an addendum to the RFP, which will be issued simultaneously to all
potential Proponents who have obtained the RFP from City.



15.

13.3 City may in accordance with applicable law, by addendum, modify any
provision or part of the RFP at any time prior to the Proposal due date and time.
The Proponent shall not rely on oral clarifications to the RFP unless they are
confirmed in writing by City in an issued addendum.

13.4 FEach Proponent must confirm Addenda have been received and
acknowledge receipt by executing Form 6; Acknowledgment of
Addenda attached to this RFP at Part 4.

Cancellation of Solicitation: This solicitation may be cancelled in accordance to
the City of Atlanta Code of Ordinances.

16. Award of Agreement; Execution: If the City awards an Agreement pursuant to

17.

this procurement, the City will prepare and forward to the successful Proponent an
Agreement for execution substantially in the form included in this RFP.

Illegal Immigration Reform and Enforcement Act: This RFP is subject to the
Illegal Immigration Reform and Enforcement Act of 2011 (“Act”). IIREA was
formerly known as the Georgia Security and Immigration Compliance Act or GSCIA.
Pursuant to Act, the Proponent must provide with its Proposal proof of its
registration with and continuing and future participation in the E-Verify Program
established by the United States Department of Homeland Security. A completed
Contractor Affidavit, Set forth in Parts; Appendix C; Illegal Immigration Reform and
Enforcement Act Forms, must be submitted on the top of Volume I of the Proposal at
the time of submission, prior to the time for opening the Proposal. Under state law,
the City cannot consider any Proposal which does not include completed forms.
Where the business structure of a Proponent is such that Proponent is required to
obtain an Employer Identification Number (EIN) from the Internal Revenue Service,
Proponent must complete the Contractor Affidavit on behalf of, and provide a
Federal Work Authorization User ID Number issued to, the Proponent itself. Where
the business structure of a Proponent does not require it to obtain an EIN, each
entity comprising Proponent must submit a separate Contractor Affidavit. It is not
the intent of this notice to provide detailed information or legal advice concerning
the Act. All Proponents intending to do business with the City are responsible for
independently apprising themselves of and complying with the requirements of the
Act and assessing its effect on City procurements and their participation in those
procurements. For additional information on the E-Verify program or to enroll in
the program, go to: htips://e-verifv.uscis.gov/enroll. Additional information on
completing and submitting the Contractor Affidavit precedes the Affidavit in
Appendix C. '

18. Systematic Alien Verification of Entillements: The Systematic Alien

Verification of Entitlements (S.A.V.E.) Form must be completed and submitted in
Volume II of Proposal.



Part 2: Contents of Proposals/Required Submittals

General Contents of Proposals: A Proponent must submit a complete
Proposal in response to this RFP in the format specified in this RFP; no other format
will be considered. A Proposal will consist of two (2) separate documents:

1.1. Informational Proposal; and

1.2. Cost Proposal (Form provided by City at Part 5; Services Agreement; Exhibit
A.1-Cost Proposal). Exhibit A.1-Cost Proposal will become part of the Services
Agreement attached to this RFP, if an Agreement is awarded pursuant to this
procurement.

Informational Proposal: An Informational Proposal is comprised of 2
sources of information:

2.1. Volume I, information drafted and provided by a Proponent; and
2.2. Volume II, information provided by a Proponent on forms provided by the
City (or required to be created by a Proponent) in this RFP.

The Information Proposals must be tabbed as indicated to reflect the
sections list in the below Qutline.

Information Required to Be Included in Informational Proposal:

3.1. Summary: The following is a summary of information required to be
contained in an Informational Proposal:

3.1.1. Information Drafted And Provided By A Proponent: This
information should be included in a Volume I to a Proposal:

3.1.1.1.  Executive Summary;

3.1.1.2.  Organizational Structure;

3.1.1.3. Resumes of Key Personnel;

3.1.1.4. Overall Experience, Qualifications and Performance on
Previous Similar Projects (Form 7 should be included in this
Section); and

3.1.1.5. Management Plan.

3.1.2. Information Provided by a Proponent on Forms Provided by the
City: This information should be included in a Volume II to a Proposal:

3.1.2.1. Forms attached to this RFP at Part 4 (Include them
in Volume II of Proposal):

3.1.2.1.1. Form 1; Proponent Contact Directory;



3.1.2.1.2. Form 2; Proponent Financial Statements and Other
Financial Information;

3.1.2.1.3. Form 3; Disclosure Form and Questionnaire;

3.1.2.1.4. Form 4; Acknowledgment of Insurance and Bonding
Requirements;

3.1.2.1.5. Form 5; Proof of Insurance Coverage and Bonding
Capacity;

3.1.2.1.6. Form 6; Acknowledgment of Addenda;

3.1.2.1.7. Form 7; List of Clients; and

3.1.2.1.8. Form 8: Systematic Alien Verification of Entitlements
{S.A.V.E.).

NOTE: Every space on every form must be completed. If the form
requires a Notary, please comply. Failure to complete each form as
required may deem you non-responsive. If there are any questions
regarding any form, it is strongly recommended that your submit
your question(s) to the Contracting Officer listed in the RFP prior to
the deadline for submitting questions.

3.1.2.2 Forms attached to Services Agreement attached to this
RFP at Part 5:

3.1.2.2.1 Exhibit A.1-Cost Proposal (This should be included in a

sealed envelope);
3.1.2.2.2 Appendix A; City’s OCC Programs; Office of Contract

Compliance Submittals;

3.1.2.2.3 Appendix C; Miscellaneous Forms; and

3.1.2.2.4 Illegal Immigration Reform and Enforcement Act Form
(This completed form should be included in
Volume I of your Proposal).

3.2.Information Requirementis Details: The following is a more detailed
summary of the requirements of certain portions of the Informational Proposal.
Each Outlined Item should be included in your Proposals and tabbed as
indicated:

3.2.1. Executive Summary (Tab in Volume 1).

3.2.1.1. Cover lLetter: The executive summary must include a
letter with the Proponent’s name, address, telephone number
and fax number, signed by a person authorized to act on behalf
of the Proponent. The letter should also include the name, title,
address, e-mail address, telephone number and fax number of



the person signing the letter and the name, title, address, e-mail
address, telephone number and fax number of one (1) contact
person to whom all future correspondence and/or
communications may be directed by the City concerning this
procurement, if that person is different from the person
executing the letter. The letter should also designate the type of
business entity that proposes to enter into a Contract with the
City and the identity of any other business entities that will
comprise the Proponent and include a brief history of the
Proponent and statement of the Proponent’s approach to
providing the services solicited in this RFP.

3.2.1.2, Detailed Executive Summary: The purpose of the

Detailed Executive Summary is to provide an overview of the
Proponent’s qualifications to accomplish the project. At a
minimum, the Detailed Executive Summary must contain the
following information:

3.2.1.2.1. Complete legal name of the Proponent and the name of
the legal entilies that comprise the Proponent. The
Proponent must provide the domicile where each entity
comprising it is organized, including entity name, brief
history of the entity, contact name, address, phone number,
and facsimile number, as well as the legal structure of the
entity and a listing of major satellite offices;

3.2.1.2.2. The general and specific capabilities and experience of
the Proponent’s Team. Fach Proponent must identify
examples where team members have worked together to
complete a project and discuss how the team was formed
and how the team will function as an integrated unit in
providing services to the City;

3.2.1.2.3. A description of the Proponent’s plan for complying with
the City’s EBO goals. This section should include detailed
information regarding the essential
subcontractors/subconsultants the Proponent intends to
use and should indicate the role and responsibilities these
firms will be assigned. Each Proponent must provide a
letter from each essential subcontractor/subconsultant
indicating that the firm concurs with the role and
responsibility Proponent has described;

3.2.1.2.4. A declarative statement as to whether the Proponent or
any member of the Proponent team has an open dispute
with the City or is involved in any litigation associated with



work in progress or completed in both the private and
public sector during the past five (5) years.

3.2.2 Organizational Structure (Tab in Volume I).
The Proponent’s Organizational Structure Section of the Proposal should
introduce the proposed Proponent team by:

3.2.2.1 providing the Proponent’s Management Organizational Chart
both graphically and in narrative format. The Organizational
chart and narrative should provide a description of the
Proponent’s views on how it will organizationally provide the
Services, as well as depict the relationship of its key personnel
roles to that of the Principal-in-Charge and other key members
of the management team.

3.2.2.2 providing a descriptive of how this organizational structure will
facilitate managing the Services requested and how an efficient
flow of information will be realized from the organizational
structure,

3.2.2.3 providing the names of proposed candidates for each function on
the chart.

3.2.3 Key Personnel/Resumes (Tab in Volume I):

3.2.3.1 Identify and provide resumes for the individuals that the Team will
use to fill the following positions:

3.2.3.1.1 Physicians;

3.2.3.1.2 Nurses;

3.2.3.1.3 Staff Supervisors; and
3.2.3.1.4 Phlebotomists.

3.2.3.2 Resumes should be organized as follows:

3.2.3.2.1 Name and Title;
3.2.3.2.2 Professional Background;
3.2.3.2.3 Current and Past Relevant Employment;
3.2.3.2.4 Education;
3.2.3.2.5 Certifications;
3.2.3.2.6List of () Relevant projects, including:
3.2.3.2.6.1 Client Name;
3.2.3.2.6.2 project description;
3.2.3.2.6.3 role of the individual;
3.2.3.2.6.4 project actual or expected completion date; and




3.2.3.2.7 Client List/Reference Contact.

3.2.3.3 For each Resume provided, each Proponent must provide a
one letter of recommendation from clients for whom that
individual has held a similar role within the past ten (10) years.
The letter must state at a minimum:

3.2.3.3.1 the role the individual held in the project;

3.2.3.3.2 the original contract schedule to start and complete the
project;

3.2.3.3.3 the actual start and completion dates of the project;

3.2.3.3.4 whether the individual was full-time on the project and the
Client's perceived key contribution that individual made in
completing the Client's project either within the Client’s
original planned total cost or original schedule duration or
both; and

3.2.3.3.5 the quality of the facility's operation since the Client's
acceptance at turnover.

3.2.3.4 Submission of these names constitutes a commitment to use
these individuals if the Proponent is selected, and changes may
be made only with the prior written consent of the City. In the
event there is need to replace key team members during the
course of the project, Proponent must describe its back-up
personnel plan.

3.2.4 Overall Experience, Qualifications and Performance on Previous
Projects.

3.2.5 Management Plan (Tabbed in Volume I). Based on the Proponent’s
Organizational structure, describe how the Proponent will manage the
Services will manage the Services, specifically addressing the following:

3.2.5.1  Proponent’s approach to team leadership;
3.2.5.2  how the Proponent will:
3.2.5.2.1  ensure proper communications among pertinent
project team members;
3.2.5.2.2 assure the City that each scope of Services will kept
within any established time and budget constraints;
3.2.5.2.3 establish and maintain the necessary cooperative
relationships
3.2.5.2.4 coordinate all necessary project activities within that
team relationship;
3.2.5.2.5 identify the tools that are intended to be used to
manage these project elements;



3.2.5.3  Proponent’s proposed method to:
3.2.5.3.1  Identify and resolve issues during the project
duration; and
3.2.5.4  Make critical decisions,

3.3 Cost Proposal. Each Proponent must submit a Cost Proposal using the
form provided by the City at Part 5; Services Agreement; Exhibit A.1-Cost
Proposal. The Cost Proposal must support the Scope of Services contained
in the RFP and fully encompass all activities in the Proponent’s Proposal.
The Cost Proposal shall serve as the baseline for final fee negotiation with
the City. Submit one (1) stamped “Original” and seven (7) copies
in a separate envelope).

4. Submission of Proposals:

4.1. A Proposal must be submitted in sealed envelope(s) or package(s) and the
outside of the envelope(s) or package(s) must clearly identify the name of the
project: FC-5663; Wellness Program, and the name and address of the
Proponent. All Proposals must be submitted to:

Adam L. Smith, Esq., CPPO, CPPB
Chief Procurement Officer
Department of Procurement
55 Trinity Avenue, S.W.

City Hall South, Suite 1900
Atlanta, Georgia 30303-0307

4.2.A Proponent is required to submit one (1) original and seven (7) copies of its
Informational Proposal. Each Informational Proposal must be submitted on
814" x 11” single-sided, double-spaced, typed pages, using 12—point font size and
such pages must be inserted in a standard three-hole ring binder. Each
Informational Proposal must contain and index and separate sections for the
information requirements set forth in this RFP, as well as for the forms required
to be submitted.

4.3. A Proponent is required to submit, in a separate, sealed envelope, clearly marked
“Cost Proposal”, one (1) stamped original and seven (7) copies of its Cost
Proposal with its Information Proposal.

10



5. Submittals: The following submittals must be completed and submitted

with each Proposal.
Item Required Proposal Submittal Check
# Check Sheet> )

FORMS TO BE SUBMITTED INV VOLUME X
WITH PROPOSAL THAT WILL NOT FORM
PART OF THE CONTRACT, IF AWARDED:

1, Form 1; Proponent Contact Directory
2, Form 2; Proponent Financial Statements and
Other Financial Information
3. Form 3; Disclosure Form and Questionnaire
4. Form 4; Acknowledgement of Insurance and
Bonding Requirements
5. Form 5; Proof of Insurance Coverage and
Bonding Capacity
6. Form 6; Acknowledgment of Addenda
7. Form 7; List of Clients
8. Form; S.A.V.E.
9. Miscellaneous; Documentation evidencing

Proponent’s authority to transact business in
the State of Georgia

DOCUMENTS/FORMS THAT WILL FORM
PART OF THE CONTRACT, IF AWARDED:

1. Exhibit A.1-Cost Proposal (1o be completed by
Proponent and submitted with Proposal)

2, Appendix A; City’s OCC Programs; Office of
Contract Compliance Submittals; EBO Forms 1,
2, 3 and4 (to be completed by Proponent and

submitted with Proposal)3
3. Appendix D; Miscellaneous Forms
| 4. Form 1; Security and Immigration Compliance

Forms (1o be completed by Proponent and
submitted with Proposal)

2 This table is included for Bidder’s convenience and may be used to track the
-preparation and submittal of certain required information with its Bid.

3 Appendix B; Insurance and Bonding Requirements is a part of the Services Agreement
but is not a form that is required to be completed by a Proponent.

11



Part 2: Evaluabion of Proposals

All Proposals will be evaluated in accordance with the City’s Code of Ordinances and the
criteria specified on the Percentage Evaluation Form and considering the information
required to be submitted in each Proposal. An Evaluation Committee will review the
Proposals in accordance with this RFP.

All Proposals will be evaluated using the following Evaluation Form::

RELATIVE
WEIGHT GRADED ITEM SCORE

5 Executive Summary

10 Organization/Resumes of Key Personnel

15 Management Plan

5 Overall Experience, Qualifications and Performance

5 on Previous Similar Projects

15 OCC Programs

5 Financial Capability

25 Cost Proposal

100% TOTAL SCORE

12




Part 4: Submitial Forms
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FORM 25: Proponent Financial Statements and Other Financial Information

Note: If a general partnership or a joint venture is proposed, all member companies are
to respond separately to all questions, completing separate Forms 2 to be included in
the RFP.

ALL FIGURES IN U.S. DOLLARS (USS$)

1. Summary of assets and liabilities on basis of the audited financial statement of
the last three financial years.

The exchange rate used: .....cccccovvineins =US $ooriieee
Year Year Year

(million) (million) (million)
Current Assets USS.oeeee. USS.oveerireenne USS..ovrerins
Current Liabilities US$...ccooeenen... USs...... — US$.verinnne,
Working Capital ~ US§............... US$eerereenene USS$.vivvereeons
Total Assets USS...eeen. USS.rneennn USS$..oeeennee.
Total Liabilities USS..eueerieenens USS..nnenn. USS. o
Net-Worth USSveeeireens USS$.eieverrnnee USS...caneee.

The above figures are to be prepared and attested to by a Certified Public Accountant

2. Total value of the balance of work in hand:
US S,

3. Value of available credit for the Project from reputable local Banks or foreign
bank verified by local banks.

5 Each Proponent should submit any other information it deems appropriate to reflect
its financial capabilities.
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Name of Bank, Address, Telephone and Fax numbers Amount

........................................................................................................
........................................................................................................
........................................................................................................
........................................................................................................

--------------------------------------------------------------------------------------------------------

Total

Amounts of manufacturing and/or construction work for the last five years.

Year Year Year Year Year
(million) (million) {(million) (million) (million)
USS.iiiiiiaen US$eeanenn. USs............. USS$.coreeenenn. USS..oeeieenne

(a)  Please attach copies of the Company’s most recent (3) three-years audited
financial statements certified by a Certified Public Accountant, licensed

accountant and other financial data which you consider to be useful.

Proponents should demonstrate financial capability by providing the

following documentation for each member of the proponent’s team:

Annual reports and financial statements including income statements,

balance sheets, and changes in financial position.

The latest quarterly financial report and a description of any material

changes in financial position since the last annual report.

Providing banking or other institutional lenders references, and provide
any other information that the Proponent may deem appropriate to reflect

its financial capability.

(b)  Please attach the statement from the banks confirming the Company’s

credit lines available for the Project.

(c) Proponents are required to submit hard copies of all of the above financial

conditions,

16



Form 3: Disclosure Form and Questionnaire

Proponent’s disclosures must fully answer all questions posed by the City. Such
disclosure must be submitted at the time of the Proposal submission and included as a
part of the Proposal.

For the purposes of this disclosure form:

1. “Proponent” means, and disclosure is required for, each Proponent and its
constituent members, firms, partners, joint venturers and first-tier subconsultants.

2. "affiliate” means any legal entity that, directly or indirecﬂy through one of more
intermediate legal entities, controls, is controlled by or is under common control
with the Proponent or a member of Proponent.

3. “control” means that the controlling entity: (i) possesses, directly or indirectly, the
power to direct or cause the direction of the management and policies of the
controlled entity, whether through the ownership of voting securities or by contract
or otherwise; or (ii) has direct or indirect ownership in the aggregate of fifty one
(51%) or more of any class of voting or equity interests in the controlled entity.

The following information must be provided:

1. Please provide the names and business addresses of Proponent and each of
Proponent’s officers, directors, affiliates and other employees, agents or
representatives for this project: FC-5663; Wellness Program. Describe
accurately, fully and completely their respective relationships with the
Proponent, including their ownership interests and their anticipated role in the
management and operations of the Proponent.

2, Please describe the general development of the Proponent's business during the
past ten (10) years, or such shorter penod of time that the Proponent has been in
business.

3. List any lawsuits, administrative actions or litigation to which Proponent is

currently a party or has been a party (either as a plaintiff or defendant) during
the past ten (10) years based upon fraud, theft, breach of contract,
misrepresentation, safety, wrongful death or other similar conduct. For each suit,
list all parties and indicate whether any party was a bonding company, insurance
company, an owner, or otherwise. State the project giving rise to the lawsuit,
administrative action or litigation, explain the basis for all claims and state
whether a settlement was reached or a judgment was entered, identifying each
party against whom a judgment was entered.

4. Provide details if Proponent has been charged with a criminal offense within the
last ten (10) years.
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Describe any citation or notices of violation which Proponent received from any
government agency in connection with any of Proponent’s work during the past
ten (10) years. Include OSHA violations, except for de minimus dollar amounts.

Please state whether any of the following events have occurred in the last ten (10)
years with respect to the Proponent. If any answer is yes, explain fully the
circumstances surrounding the subject matter of the affirmative answer:

(a)  ‘Whether Proponent, or affiliate currently or previously associated with
Proponent, has ever filed a petition in bankruptcy, taken any actions with
respect to insolvency, reorganization, receivership, moratorium or
assignment for the benefit of creditors, or otherwise sought relief from
creditors.

(b)  Whether Proponent was subject of any order, judgment or decree not
subsequently reversed, suspended or vacated by any court permanently
enjoining Proponent from engaging in any type of business practice; and

(¢)  Whether Proponent was the subject of any civil or criminal proceeding in
which there was a final adjudication adverse to Proponent which directly
arose from activities conducted by Proponent which submitted a bid or
proposal for the subject project.

State whether any employee, agent or representative of Proponent who is or will
be directly involved in the project, in the last ten (10) years: (i) has or had,
directly or indirectly, a business relationship with the City; (ii) directly or
indirectly has received revenues from the City or (iii) directly or indirectly has
received revenues from conducting business on City property or pursuant to any
contract with the City.

State whether any employee, agent or representative of Proponent who is or will
be directly involved in the project has or had within the last ten (10) years a direct
or indirect business relationship with any elected or appointed City official or
with any City employee.

NOTE: In addition to providing detailed narrative answers 1o the questions
posed in this disclosure form and questionnaire Proponent may attach any
other documents that may provide information responsive to the subjects
in this disclosure form and questionnaire.

Under penalty of perjury, I declare that I have examined this disclosure form and
questionnaire and all attachments to it, if applicable, and, to the best of my knowledge
and belief, and all statements contained in it and all attachments, if applicable, are true,
correct and complete.
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Date:

Corporate Proponent:
[Insert Corporate Name]

By:

Name:

Title:

Corporate Secretary/Assistant
Secretary (Seal)

Non-Corporate Proponent:
[Insert Proponent Name]}

By:

Name:

Title:

Notary Public (Seal)
My Commission Expires:
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Form 4; Acknowledgment of Insurance and Bonding Requirements

I, , on behalf of
, Proponent, acknowledge that if selected as the
successful Proponent for FC-5663; Wellness Program, Proponent shall comply
completely and promptly with all insurance and bonding requirements contained in the
Form of Agreement attached to this Solicitation and appendices thereto, pertaining to
insurance or bonding.

Proponent understands that it is expected to share these requirements with
potential sureties and insurance brokers, agents, underwriters, etc. prior to any award of
an Agreement and to take all necessary steps to ensure compliance with the applicable
requirements without delay. Proponent understands, acknowledges and agrees that any
failure to fully comply with these requirements within ten (10) days of the date
Proponent receives a final Agreement document from the City may result in the
forfeiture of the Proposal gunarantee submitted with this Proposal and/or the
disqualification of Proponent from further consideration for the Agreement.

By executing this Acknowledgement of Insurance and Bonding Requirements, I
represent that the Proponent understands and agrees to comply unconditionally with all
requirements related to insurance and bonding contained in the Form of Agreement
attached to this Solicitation. Further, by signing below, I represent that I am authorized
to make the representations contained herein on behalf of Proponent.

Date:

Corporate Proponent:
[Insert Corporate Name]

By:
Name:
Title:

Corporate Secretary/Assistant
Secretary (Seal)

Non-Corporate Proponent:
[Insert Proponent Name]

By:
Name:
Title:

Notary Public (Seal)
My Commission Expires:
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Form 5; Proof of Insurance Coverage and Bonding Capacity

PROJECT; FC-5663; Wellness Program
INSURANCE COVERAGE AND BONDING CAPACITY
CITY OF ATLANTA, GEORGIA

Proponent shall provide the City with satisfactory evidence of the Proponent’s ability to
obtain the required insurance and bonds from (a) company(ies) satisfactory to the City
and licensed by the Insurance Commissioner of the State of Georgia to transact Surety
business in the State of Georgia. Proponent shall submit this form with its Proposal.
SURETY:

- COMPANY NAME:

COMPANY ADDRESS:

CONTACT NAME AND PHONE:
BONDING CAPACITY IS:
INSURER:

COMPANY NAME:

COMPANY ADDRESS:

CONTACT NAME AND PHONE:

Proponent is required to submit a letter from the Company providing
insurance and bonds for this project certifying that the Company will
provide insurance and bonds in accordance with the terms set forth in
Appendix B. : o T

Date:

Corporate Proponent:
[Insert Corporate Name]

By:
Name:
Title:

Corporate Secretary/Assistant
Secretary (Seal)
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Non-Corporate Proponent:

[Insert Proponent Name]

By:

Name:

Title:

Notary Public (Seal)
My Commission Expires:
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Form 6; Acknowledgment of Addenda

Acknowledgement of Addenda

Bidders/Proponents must sign below and return this form with Bids/Proposals to
the Department of Procurement, 55 Trinity Avenue, City Hall South, Suite 1900,
Atlanta, Georgia 30303, as acknowledgment of receipt of certain Addenda.

This is to acknowledge receipt of the following Addendé for FC-5663;
Wellness Program:

1. ;
2. ;
3. ;and
4.
Dated the day of ,20___
Corporate Proponent:
[Insert Corporate Name]
By:
Name:
Title:

Corporate Secretary/Assistant
Secretary (Seal)

Non-Corporate Proponent:
[Insert Proponent Name]

By:
Name:
Title:

Notary Public (Seal)

My Commission Expires:
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Form 7: List of Clients®

Proponents should provide a list of at least three (3) clients as references using

the following format:
1. Client: Name

Address
City, State, Zip
Phone
Fax

Project: Conference Management Services

Contact Person: Mr. John Doe

(404) 555-5555

Date(s) of Project: August 12, 2000 to August 19, 2001
Description/Summary of Services:

Cost/Amount of Contract:

Firm’s Role: Responsible for etc.

Completion Status:

-2, (Next Client)

6 Proponent should inchide client name, address, phone/fax number, contact name and
summary of services provided to client, including dates services were provided.
Proponent may supplement this form by attaching additional pages to it or may create
its own form for including in its Proposal as long as such form meets the informational
requirements of this form.
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Part 5: Services Agreement
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SERVICES AGREEMENT; CONTRACT NO. FC-5663, WELLNESS PROGRAM

This Services Agreement (“Agreement”) is entered into and effective as of
(the “Effective Date™) between the City of Atlanta (“City”) and the service
provider (“Service Provider™) set forth below.

Contract Name: Wellness Program Contract No. FC-5663
Name: Using Agency: City of Atlanta Fire Department
Address Address: 226 Peachtr:eé‘?t“eket SW
Atlanta, G&m‘gla 303603
Phone: Phone: (404) 546%7%%&
Fax: Fax: (404) 546%"';197 %ﬁﬁ
Authorized Representative: fiasentatﬁ%lgmevm Cochran

&
1. Background. % s

1.1 City desires to obtain from Servme Pro% s€rvices (“SBI’VLC%S”) described
generally on Exhibit A attached.

1l ount”) More detailed
' ent are gﬁ forth on Exhibit A.

referred to as the “Term

i,
ST e,

wm& - =
2 mEderms. ”@J shall have the right in its sole discretion to renew this
agreemﬂ%? for two [2} i&%}f@n&l one“m%ar terms according to the following procedure:

v%*:_,_m:
f"% 1y, desires to exﬁ"&s& an@e)phon to renew, it will submit legislation authorizing such
renewal for cousideration by €ity’s Council and Mayor prior to the expiration of the prior Term.
The leglslatlonw%ﬁ«estabhsh #hat the date of such renewal will be the day immediately following

the expiration day efthe prior 5t Term;
%

2.2.1 ﬁuch legislation is enacted, within __ days of such enactment, City will
notify Service Provider of such renewal, at which time Service Provider shall be bound to
provide Services during such renewal Term, without the need for the Parties to execute any
further documents evidencing such renewal, it being acknowledged by Service Provider that its
initial execution of this Agreement is deemed its agreement to continue to provide Services
during any renewal Term.



3, Interpretation.

3.1 All capitalized terms used in this Agreement shall have the meanings ascribed to
them in the Contract Documents and on Exhibit B attached hereto.

3.2  If there is a conflict between any of the Contract Documents, precedence shall be
given in the following order:’

Agreement

Exhibit A — Services and Additional Compensatmn Temﬁs%

Exhibit B — Definitions =

Exhibit C-Legislation S

Exhibit D - City Security Policies E | %

Exhibit E - Dispute Resolution Procedures = = %;g@
Appendix A - Office of Contract Comphﬁﬂmﬁﬁiequlrementsm%m
Appendix B - Insurance and Bond1ng§%qu1rements Mﬁ% .

Additional Contract Documents gﬁx‘ﬁ - 9 L

i, ey

e e o

-;-:-m-m mm.m =

3.1 Authorization. If apphcable this Agreem@;ﬂgs authonzed by Ieg1slat10n adopted
by City which is attached as Exhibit C.__ ==

4, Services. == . W

4.1 Description of Services. Serﬁce Pro¥i éﬁ&a ;§§ 0 prov1de to City the Services
per this Agreement. Exhibit.A sets forth theﬁio}lgwmg (axthe period of time during which the
Services will be prowde_@“;_%%" atleseription of th%emces tof provxded (¢) the amounts payable
and payment schedul@ the Sﬁ ;and (d) an?ffaddmonal provisions applicable to the Services.
If any services to BE P péifa‘"?armed awrg’not spec:1ﬁca ¢.included on Exhibit A, but are reasonably
necessary to accomplish »urpé%ﬁiaijhzs Agreent they Wﬂl be deemed to be 1mpl1ed in the
scope of the S@mxz@gjo the Sanie Samc ¢ s oxtontas i f_ff

b

WM%%%;
TR

*4:.*.“2# Resou;f%s%:m Unfé%sgﬁotherwme expressly provided in this Agreement, all
equ@fﬁmm soﬁware Fa“t*:ies andfm,%g.‘:jerVICe Provider Personnel required for the proper

43.1 @”?: his section will govern changes to the Agreement, whether such changes
involve an increase in the Maximum Payment Amount or not. Changes in the Services or other
aspects of this Agreement shall be made by written document (“Change Document” or

! For purposes of this provision, authorized changes to an item listed in the order of
precedence pursuant to a Change Document take precedence over the particular item changed.



“Unilateral Change Document).> All changes shall be implemented pursuant to this subsection
(the “Change Document Procedures™) and any Applicable Law.

4.3.2 -Potential Change Documents that may be issued concerning this
Agreement include, but are not limited to:

(a) Change Documents to the Agreement involving an increase to the
Maximum Payment Amount executed between City and Service Provider which
may or may not require legislative approval under Code Section 2-1292;

ST
P
A

(b) Change Documents to the Agreemgmyémﬁ%ﬁiwwwolﬁthg no increase to the
Maximum Payment Amount, changes in the val#gipkthe Charges or changes in
the terms or amounts of compensation undef the M%rmum Payment Amount
executed between City and Service Prowdﬁ%ggp%uant to'Gade Section 2-1292(d);
and >

Payment Amount, changes in the value .':1::§a haxges or changes in the terms or

amounts of compensatlog under the Mammyment Amount.
L Y

f e T,
e

Change Documents that do not involve ap-increase in the Mammn}ayment Amount will be
executed pursuant to Code Section 2-1292(d Qaeierally Or UTE “ﬁateraﬂy by City.

433 City m: may propose a Eiaaggx’f in the 8 gé:ﬁrvmes or other aspects of this
Agreement by delwerm@oﬁce to Sé‘z‘sgsflce Provider describing the requested change
(“Change Request™). r@hm ten@lD) days of recq_;:pt of City’s Change Request, Service Provider
shall evaluate it anﬁ”s@gnt a wiitten response %}:@posed Change Document”). A Change

=
redﬁ@‘tmof Servic
ervice Providete s """"’"’W—WMW
Servi 0 derw% wmw@% L

A7 434 w@e Prﬁﬁjﬁeg may, without receiving any Change Request, on its own
submﬂ’%l’roposed ChangewDocum-:;w» escnbmg its own proposed requested change to the

T
Agreemer;@;g: - e &

m?&

Request which involves<the: hall be effective upon written notice to

“2 R M....,:.ﬁ'_“.."““

435 FEach %posed Change Document shall include the applicable schedule

Stsing

for implementingsghe. propoggd change, any applicable changes to the Charges (either increased
il othér information applicable to the proposed change. Each Proposed

Change Document shconsutute an offer by Service Provider and shall be irrevocable for a
period of sixty (60) days City shall review and may provide Service Provider with comments
regarding a Proposed Change Document, and Service Provider shall respond to such comments,

2 Change Documents may assume numerous multiple forms and titles depending on the
nature of the change involved (e.g. Change Order, Unilateral Change Order, Amendment,
Contract Modification, Renewal, efc.).



if any. A Proposed Change Document from Service Provider will become effective only when
executed by an authorized representative of City.

4.3.6 City may propose any changes to the Agreement, including, but not
limited to, changes that it contends do not involve an icrease to the Maximum Payment
Amount, a change in the Charges or changes in the terms or amounts of compensation under the
Maximum Payment Amount, and Service Provider shall, in good faith, evaluate such proposed
Change Request. If City and Service Provider are able to reach agreement on such Change
Request, each will execute a Change Document concemmg such Ch@ghge Request pursuant to
Code Section 2-1292(d). Nothing in this Agreement shall, in the ev: ﬁfw@lsagreement between
City and Serv1ce Prov1der concerning a proposed Change Requﬁ_or otherwise, proh1b1t City

Document. =

4.4 Suspension of Services. City may, b;@%
at any time the performance of any or all of the Servicess SBe 1 perfonned under thls Agreement
Upon receipt of a suspension notice, Se% Provider mus‘E““}"é less the notice requires otherwise,
(a) immediately discontinue suspended S;"e%&s on the date anda:.,to the extent specified in the
notice; (b) place no further orders or subcﬁfr"ﬁ”ﬁiﬂr matenals ser%zmes or facilities with respect
to suspended Semces other than to the eﬁent ee

Provider Authorized Represﬁatlve”) and, such Person shall: (a) be a project executive ive and
L dervice Provider’s organization, with the information, authority and resources
available to prope ‘@Moordﬁate Service Provider’s responsibilities under this Agreement; (b)
serve as primary interfage and the single-point of communication for the provision of Services by
Service Provider; (¢) have day-to-day responsibility and authority to address issues relating to
the Services; and (d) devote adequate time and efforts to managing and coordinating the

Services.

employee within:§

5.3  Qualifications. Upon City’s reasonable request, Service Provider will make
available to City all relevant records of the education, training, experience, qualifications, work
history and performance of Service Provider Personnel.



5.4  Removal of Personnel Assigned to City Contract. Within a reasonable period, but
not later that seven (7) days after Service Provider’s receipt of notice from City that the
continued assignment to the City Contract of any Service Provider Personnel is not in the best
interests of City, Service Provider shall remove such Service Provider Personnel from City’s
Contract. Service Provider will not be required to terminate the employment of such individual.
Service Provider will assume all costs associated with the replacement of any Service Provider
Personnel. In addition, Service Provider agrees to remove from City’s Contract any Service
Provider Personnel who has engaged in willful misconduct or has committed a material breach of
this Agreement immediately after Service Provider becomes awargzof such misconduct or
breach. M

5.5 Subcontracting. Unless specifically authonzﬁ"‘w: :
Provider will not enter into any agreement with or delegat@mr subcomttact any Servzces to any
Third Party without the prior written approval of C1ty&f3§mh1®h City mayewithhold in its sole
discretion. If Service Provider subcontracts any ogfh'e Sérvices (after Rawing first obtained
City’s prior written approval in its sole discretion) zervice Provider shall: (1)¥5&gesponsible for
fi)emain (‘33&% s sole point 0“-'tact for the

Services; and (iii} be responsible for the payment to any%gg {ractors. y o
vré‘g
5.6 Key Service Provider Personnel and Key Subebhfractors.
‘*%mm — ‘ .
. 5.6.1 The following Perse weﬁdentlﬁed by ServigeProvider as Key Service
Provider Personnel under this Agreement: @ Wmm ) 4

2.6.3 Serv1c%°rov1der shall not transfer, reassign or replace any Service
Provider Key P@fﬁ@mel or,,%(ey Subcontractor, except as a result of retirement, voluntary
resignation, 1nv01mi%,;§nmnatmn for cause in Service Provider’s sole discretion, illness,
disability or death, dum%n“‘g the term of this Agreement without prior written approval from City.
& .
5.7  Conflicts of Interest. Service Provider shall immediately notify City in writing,

specifically disclosing any and all potential or actual conflicts of interests, which arise or may
arise during the execution of its work in the fulfillment of the requirements of the Agreement.
City shall make a written determination as to whether a conflict of interest actually exists and the
actions to be taken to resolve the conflict of interest.



5.8  Commercial Activities. Neither Service Provider nor any Service Provider
Personnel shall establish any commercial activity, issue concessions, or permits of any kind to
third Parties for establishing any activities on City property.

6. City’s Authorized Representative.

6.1 Designation and Authority. City designates the City Authorized Representative
named on page 1 of this Agreement (the “City Authorized Representative”) who shall: (a) serve
as primary interface and the single-point of communication for the p.rowswn of Services; (b)
have day-to-day responsibility to address issues relating to this Agref‘gﬁﬁm and (c) to the extent
provided under the Code, have the authority to execute any adcht%l documents or changes on
behalf of City. _

6.2  City’s Right to Review and Reject. Any S@}:Vlegor oth document ot item to be
submitted or prepared by Service Provider hereunder msme subject to 'ewew of the City
Authorized Representative. The C:ty Authorized R@resentatlve may d:sapﬁﬁ@g, if 1 in the City
Authorized Representative’s sole opinion the Sg ace, docum%nt or item is nﬁi:mgaccordance

with the requirements of this Agreement or soun:‘ rofessr@@l service prmmples or is
impractical, uneconomlcal or unsmted in any way urposcs for which the Service,

Representative. However, Service Prov1d‘§”h for shad Iknot be compen@edgunder any provision of this
Agreement for repeated performance of sucvﬁdlsappm;einems =

o S iy =
Selme &

= oo

7. Pa mm;eut Procedures = ;;;5

me

e
b2

7.3 Tax??éﬁ: Thegfi‘harges are inclusive of all taxes, levies, duties and assessments
(“Taxes™) of every-natute “due in connection with Service Provider’s performance of the
Services. Service Provider is responsible for payment of such Taxes to the appropriate
governmental authorify. If Service Provider is refunded any Tax payments made relating to the
Services, Service Provider shall remit the amount of such refund to City within forty-five (45)
days of receipt of the refund. :

74  Payment. City shall endeavor to pay all undisputed Charges within thirty (30)
days of the date of the receipt by City of a properly rendered and delivered invoice.
Notwithstanding the forgoing, unless otherwise provided on Exhibit A, all undisputed Charges
on an invoice properly rendered and delivered shall be payable within forty-five (45) days of the
date of receipt by City.



7.5  Disputed Charges. If City in good faith disputes any portion of an invoice, City
may withhold such disputed amount and notify Service Provider in writing of the basis for any
dispute within thirty (30) days of the later of: (a) receipt of the invoice; or (b) discovery of the
basis for any such dispute. City and Service Provider agree to use all reasonable commercial
efforts to resolve any disputed amount in any invoice within thirty (30) days of the date City
notifies Service Provider of the disputed amount.

7.6 No Acceptance of Nonconforming Work. No payment of any invoice or any
partial or entire use of the Services by City constitutes acceptance of al}g,g Services.

7.7  Payment of Other Persons. Prior to the 1ssuancer§5f7 ﬁnal payment from City,
Service Provider shall certify to City in writing, in a fo fisfactory to City, that all
subcontractors, materialmen, suppliers and similar firms or pgrsons & Ngd by Service Provider

in connection with this Agreement have been paid in fuiLorw111 be paitl in full utilizing the

monies constituting final payment to Service Provider, = =% " . N
e ‘?%’l--w__‘"}“?
8. Service Provider Represg@ns an&W arranfies. As:xafihe Effective

Date and continuing throughout the Term, Service Prangg wag;;uan@ to City that: ﬁ

Agreement. Service Provider has all necessi@ pox\%g? -n@”oxzﬁr to enter into and perform its

obligations under this Agreement, and the exegition and~delivery of this Agreement and the

consummation of the Uaﬂ%“ﬁﬁmﬁg%ontemp}atedwﬁy this Agréérnent have been duly authorized by
all necessary acﬁonsﬁ:l:kts part %118 AgTeementggnsntutes a legal, valid and binding obligation

painst it in aceﬁgflance with its terms. No action, suit or
154, party th that may restrain or question this Agreement or

the provision.gfServices by“" e@ace Provii ””é%“%“jaendmg or threatened.
s YU "

.,83 Standm%%mThe Beces, will be performed in a workmanlike manner in
accordane e, with the standards, 1mpos 5y Apphcable Law and the practlces and standards used
in well mﬁi@ged operations E%;Sformmgrserwces similar to the Services. -

8.3 “Gonformity. me development, creation, delivery, provision, implementation,
testing, mamtenanc&and support of all Services shall conform in all material respects to the
description of such S@“@_}Q@S in the Contract Documents.

8.4 Matcrlﬁs and Equipment. Any equipment or materials provided by Service
Provider shall be new, of clear title, not subject to any lien or encumbrance, of the most suitable
grade of their respective kinds for their intended uses, shall be free of any defect in design or
workmanship and shall be of merchantable quality and fit for the purposes for which they are
intended.




9, Compliance with Laws.

9.1 General. Service Provider and its subcontractors will perform the Services in
compliance with all Applicable Laws.

9.2  City’s Socie-Economic Programs. Service Provider shall comply with Appendix
A and any applicable City socio-economic programs, including, but not limited to, City’s EBO
and EEQ Programs, and requirements set forth in the Code in the performance of the Services.

9.3  Consents, Licenses and Permits. Service Provider m@%@sponmble for, and the
Charges shall include the cost of, obtaining, maintaining and comp,kjmg with, and paying all fees
and taxes associated with, all applicable licenses, authorizationsgtonsents, approvals and permits

required of Service Provider in performing Services and comﬁ ;g il _ this Agreement.
Y m

TEEmEEE

10. Confidential Informatlon M%%‘““W% ' %

10.1  General. FEach Party agrees fo P ﬁs“gme as strmtly conﬁdentl nﬁdentlal
Information of the other Party for two (2) year$ following the: Cxpiration or teﬂﬂﬁfauon of this
Agreement; provided, however, that each Party’s obhgmfmﬁor the other Partfgs Confidential
Information that constitutes trade secrets pursuant to App%le Laws will continue for so long
as such Confidential Information contm];gshto constitute a‘%ﬁ& secret under Apphcable Law.
Any Confidential Information that may_bg bix ‘
Department of Homeland Security or an¥ om £ Simil
security will be considered trade secrets. Upan requestzh: ECIL
trade secrets to City. Each Party agrees to hol@th@(}onﬁﬁ%1
and confidence and mleré?i%xsﬁ ose it to any Pé‘i:”son or usesit (directly or indirectly) for its own
benefit or the beneﬁt@“fﬁany othetPerson other ‘Ehan in the performance of its obligations under
this Agreement. < >

%Mﬁ

5.;;"‘?‘3‘
10.2 @;sclosure as" denti: 'Mﬁﬁmﬁaﬁon or Information Other Party Deems to be
Confidentials “hiforaii *;EL Ea?%{gy will beentitled to disclose any Confidential Information if
oLl - B usubppena (i1) judicial or administrative order; or (iii) any
otheg_m,gmement 1mposé‘i -tipon it byeAPpplicable Law. Prior to making such a disclosure, to the
extent allowed pursuant to Ag “phcabl‘v _aw, each Party shall provide the other with thirty six (36)
hours prlor‘;%mmwgg by faCSImi%Esof its intent to disclose, describing the content of the information
to be disclosed-and prov1d1ngw% copy of the pleading, instrument, document, communication or
other written ﬁe;ﬁ%@mpelh & disclosure or, if not in writing, a detailed description of the nature
of the commumcaﬁm%)mpelhng disclosure with the name, address, phone number and
facsimile number of t&];ge Person requesting disclosure. Should the non-disclosing Party contest
the disclosure, it must: a) seek a protective order preventing such disclosure; or b) intervene in
such action compelling disclosure, as appropriate. This Section shall be applicable to
information that one Party deems to be Confidential Information but the other Party does not.

11. Work Product.

11.1 Except as otherwise expressly provided in this Agreement, all reports,
information, data, specifications, computer programs, technical reports, operating manuals and
similar work or other documents, all deliverables, and other work product prepared or authored

8



by Provider or any of its contractors exclusively for the City under this Agreement, and all
mtellectual property rights associated with the foregeing items (collectively, the “Work
Product”) shall be and remain the sole and exclusive property of the City. Any of Provider’s or
its contractors’ works of authorship comprised within the Work Product (whether created alone
or in concert with City or Third Party) shall be deemed to be “works made for hire” and made in
the course of services rendered and, whether pursuant to the provisions of Section 101 of the
U.S. Copyright Act or other Applicable Law, such Work Product shall belong exclusively to
City. Provider and its contractors grant the City a non-exclusive, perpetual, worldwide, fully
paid up, royalty-free license to all Work Product not exclusively developed for City under this

o

Agreement. =

11.2  If any of the Work Product is determined not tod t{f%%zmk made for hire, Service
Provider assigns to City, worldwide and in perpetuity, all $ights, inéliding proprietary rights,
copyrights, and related rights, and all extensions and ﬂggme\i%ls of th :e«mxlghts in the Work
Product. If Service Provider has any rights to the Work"”'?roﬂ‘ﬁct that cm&@ismgned to City,
Service Provider unconditionally and 1rrevocably»§gj€uves the@ enforcement of such nghts and
irrevocably grants to City during the term of spehfights an exclusive, irrevoca ﬁ 5, perpetual,
transferable, worldwide, fully paid and royalty- free?l%&nse,ﬁmmth%rlghts to sublf%nse through
multiple levels of sublicensees, to reproduce, make, wf?f??.iﬁrrla,cle create derivate works of,
distribute, publicly perform and pubth‘g» display by all meam»» now known or later developed,
such rights. T

T

R,

11.3  City shall have the sole and %cluﬁw&gj{t fo applytﬁ obtain, register, hold and
renew, in its own name or for its own beneﬁt‘;’“" ﬁ%ﬁ“ﬁems copyrights, applications and
er approgtaate protection.

registrations, renewals m¢4€ﬂ$nuat10ns and atkgt
;é@f'?" i
114 To th@%@;ient exci Tstve title or ¢

"5—:‘

LS5

%mplete and excluswe ownershlp rights in any

of Applicable Law, Ser
irrevocably ﬁ&ﬁtaﬂsfer

Flo perfect, presesve, en_:force register and record its r1ghts in all Work Product.
Service Prov@%&;rrevocably“ﬁeszgnates City as Service Provider’s agent and attorney-in-fact
to execute, dehvggliand file, 1E:§ztecessary, any documents necessary to give effect to the provisions
of this Sectlon anﬁgf@% ke all actlons necessary, in Service Provider’s name, with the same force

12. Andit and Inspection Righis.

12.1  General.

12.1.1 Service Provider will provide to City, and any Person designated by City,
aceess to Service Provider Personnel and to Service Provider owned Facilities for the purpose of
performing audits and inspections of Service Provider, Service Provider Personnel and/or any of

9



the relevant information relating to the Services and this Agreement. Such audits, inspections
and access may be conducted to: (a) verify the accuracy of Charges and invoices; (b} examine
Service Provider’s performance of the Services; (¢) monitor compliance with the terms of
this Agreement; and (d) any other matters reasonably requested by City. Service Provider shall
provide full cooperation to City and its designated Persons in connection with audit functions
and examinations by regulatory authorities.

12.1.2 All audits and inspections will be conducted during normal business hours
{except with respect to Services that are performed during off-hours). ..

12.1.3 Service Provider shall promptly respond &%d rectify the deficiencies
identified in and implement changes suggested by any audit or isspection report.
r B

12.1.4 If any audit or inspection of Ch%es%ér Sew%veals that City has
overpaid any amounts to Service Provider, Serv1ce;§l5"r%“mder shall pmmptly refund such
overpayment and Service Provider shall also pay t0»€1ty interest on the overpa -Fpagment amount at
the rate of one-half percent (0.5%) per month (ogﬁ%axlmtﬁn rate permissi ‘T@ g 7
Law, if lower) from the date the overpayment was: mia
refunded to City by Service Provider.

12.2  Records Retention. Une later of: (a) “’&193;,.(6) years after expiration or
termination of this Agreement; (b) the d %Tﬁgﬁll ll pending ma?f%&aelatmg to this Agreement
(e.g., disputes) are closed or resolved by the, Palﬁ“éﬁ&%em gc) the da“'@*such reten’uon 1s no longer
required to meet City’s records retention E@hcy ' oFany recor
Applicable Law, if more stripgent than City’s 13“01 , SemE‘%’rowder will maintain and provide

access upon request to the“recetf mdata documents and other information required to fully and

13. Iﬁmmﬁﬁh&mb Service %evnder
.__mef

T 2= Service Provider shall indemnify and hold City, its agencies

NN
and 1ts axﬁ thezr respeta_»- eofﬁce ~vd1rectors employees, advisors, and agents, successors and

Toéses, liabilities, damages, demands and claims, and ali

related c“émsﬁ{mcludmg re%able Léﬁﬁal fees and costs of investigation, litigation, settlement,
judgment, m’”wtest and penaltw arising from claims or actions based upon: .

:@ y(a) é%ervwe Provider’ s or Service Prov1der Personnel’s performance,

6f’b) compensation or benefits of any kind, by or on behalf of Service
Provider Personnel, or any subcontractor, claiming an employment or other
relationship with Service Provider or such subcontractor (or claiming that this
Agreement creates an inherent, statutory or implied employment relationship with
City or arising in any other manner out of this Agreement or the provision of
Services by such Service Provider Personnel or subcontractor);

{c} any actual, alleged, threatened or potential violation of any
Applicable Laws by Service Provider or Service Provider Personnel, to the extent

10



such claim is based on the act or omission of Service Provider or Service Provider
Personnel, excluding acts or omissions by or at the direction of City;

(d)  death of or injury to any individual caused, in whole or in part, by
the tortious conduct of Service Provider or any Person acting for, in the name of,
at the direction or supervision of or on behalf of Service Provider; and

(e) damage to, or loss or destruction of, any real or tangible personal
property caused, in whole or in part, by the tortious cong!uct of Service Provider
or any Person acting for, in the name of, at the dlrec;@“ﬁw%}r supervision of or on
behalf of Service Provider. =

13.2  Intellectual Property Indemnification by Servu%%ov dets. Servme Provider shall
indemnify and hold City Indemninitees, harmiess from and ‘ﬁg[ any 10“3@3& liabilities, damages,
demands and claims, and all related costs. (mclud;ggg' I‘easonable lega] [ fees and costs of
investigation, litigation, settlement, judgment, mteﬁe“st and penalties) arlsmom claims or
actions based upon any of the materials and methedslogies u%d by Serv1cew'-' er (or any
Service Provider agent, contractor, subcontractor orfg_;gpresenﬁfﬁ“ye) or City’s é;[sa thereof (or
access or other rights thereto) in connection with the Serwic :% infringes or misappropriates the
Intellectual Property Rights of a ThuiParty If any mé"f"é’“mls or methodologies provided by
Service Provider hereunder is held to co‘fi’”-z gte, or in Serv1ce”31;’f:@y1der s reasonable judgment is
likely to constitute, an infringement or mi %pgm}g_w riation, Service Pravider will in addition to its
indemnity obligations, at its expense and“gpnonm L after conv‘s:‘ltatlon with City regarding
Clty s preference in such event, either: (A) proc%?ﬁ% ;&%@r C1ty Indemnitees to continue
using such materials or meth@dg%%gws (B) replage such ma‘tzemals or methodolegxes with a non-

infringing equivalent, piovidée i‘fﬁa‘c such replagement does not result in a degradation of the
functionality, perfo;:mance or

ality of th%ﬁéﬁ Services; {C) modify such materials or
methodologies, or have“‘%‘%h mategtils or methodoﬁa’ts modified, to make them non-infringing,
provided that such modlﬂé%i%ﬁm di’, fgkesult in gt Hegradatmn of the functionality, performance
or quality of:thE-Hiaterials orodof(?gl“"“;i“@“ﬁ*ﬁ)) create a feasible workaround that would not

have any.,a,erse Wm Cityes,
W;s:w:sg %\ﬁm &
S~ le’lﬁtwn OFIﬁ:blllw
% %&«m é@*

14. 1“%—:-%G§neral “%E MAXIMUM  AGGREGATE LIABILITY OF CITY
HEREUNDER%LIMTE@‘“ TO THE TOTAL OF ALL CHARGES ACTUALLY PAID
DURING THE %W_RRE}%&" YEAR UNDER THE AGREEMENT. EXCEPT FOR
PROVIDER’S INDEa ITY OBLIGATIONS SET FORTH IN THE SECTION ENTITLED
“INDEI\/INIFICATIQEW BY PROVIDER” AND WILLFUL MISCONDUCT OR GROSS
NEGLIGENCE BY PROVIDER, NEITHER PARTY SHALL BE LIABLE FOR ANY
INDIRECT, CONSEQUENTIAL, OR PUNITIVE DAMAGES (OR ANY COMPARABLE
CATEGORY OR FORM OF SUCH DAMAGES, HOWSOEVER CHARACTERIZED IN ANY
JURISDICTION), ARISING OUT OF OR RESULTING FROM THE PERFORMANCE OR
NONPERFORMANCE OF [ITS OBLIGATIONS UNDER THIS AGREEMENT,
REGARDLESS OF THE FORM OF ACTION, WHETHER IN CONTRACT, NEGLIGENCE,
TORT, STRICT LIABILITY, PRODUCTS LIABILITY OR OTHERWISE, AND EVEN II
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FORESEEABLE OR IF SUCH PARTY HAS BEEN ADVISED OF THE POSSIBILITY OF
SUCH DAMAGES.

14.2  Exceptions to Limitations. The limitations set forth in the immediate subsection
shall not apply to: (a) personal injury, wrongful death or tangible property damage; or (b) any
claim involving a violation of any Applicable Law concerning homeland security, terrorist
activity or security sensitive information, regardless of the manner in which such damages are
characterized.

15. Insurance and Bonding Requirements. Seme:l’rowder shall comply
with the insurance and bonding requirements set forth on AppendL@B N
16. Force Majeure. Neither Party will h‘%‘hablm% default or delay m the

performance of its obligations under this Agreement to th%xtent such default or delay is caused
by a Force Majeure Event. Upon the occurrence of a Eﬁi‘c“e“”’Majeure Evm@e non-performing
Party will be excused from performance or observag.ﬁv of affected obligationssfor as long as: (a)
the Force Majeure Event continues; and (b) ’[hﬁ»“«”» EParty contmues to aﬁemptWtommence

performance or observance to the extent commercmﬂ:@gasonmwﬂhout delayg,,»f If any Force
Majeure Event contmues for thirty (30) consecutlve dﬁ'”wm~ 1ty may, at its optlon dunng such

%ﬁ;&’ﬁ}ﬁ %A f
e,
= (c) “immediately upon written notice for numerous breaches of the

ContragtDocuments lg? Service Provider that collectively constitute a material breach or
reasonabife‘_?"unds fﬁ”’msecurlty concerning Service Provider’s performance; or

@y  immediately for engaging in behavior that is dishonest, fraudulent
or constituteséa conflict of interest with Service Provider’s obligations under this
Agreement or is in violation of any City Ethics Ordinances.

17.2  Re-procurement Costs. In addition to all other rights and remedies City may
have, if this Agreement is terminated by City pursuant to the above subsection entitled
“Termination by City for Cause”, Service Provider will be liable for all costs in excess of the
Charges. for all terminated Services reasonably and necessarily incurred by City i the
completion of the Services, including the cost of administration of any agreement awarded to
other Persons for completion. If City improperly terminates this Agreement for cause, the

12



{fermination for cause will be considered a termination for convenience in accordance with the
provisions of the Section entitled “Termination by City for Convenience”.

17.3 Termination by City for Insolvency. City may terminate this Agreement
immediately by delivering written notice of such termination to Service Provider if Service
Provider: (a) becomes insolvent, as that term may be defined under Applicable Law, or is unable
to meet its debts as they mature; (b) files a voluntary pefition in bankruptcy or seeks
reorganization or to effect a plan or other arrangement with creditors; (¢) is adjudicated bankrupt
or makes an assignment for the benefit of its creditors generally; (d) fa,ﬂs to deny or contest the
material allegations of an involuntary petition filed against it pursudnt-te, . any Applicable Law
relating to bankruptcy, arrangement or reorganization, which 1s7@>dlsmlssed within sixty (60}
days; or (e) applies for or consents to the appointment of any reﬁ‘l verfor all or any portion of its
property. %‘:

A % =

17.4  Termination by City for Convemence,;%ny fime da%“m?
Agreement, City may terminate this Agreement for‘efenvemence upon fourtee 14) days written
notice of such termination. Upon a terrmnatlon,._ﬁﬁ%w : nvemenee Service ProVﬂ‘E:fﬁ?fwalves any
claims for damages, including loss of anticipated pro@é\s Sﬁmee Provider’s s@ﬁ remedy and
City’s sole liability, City will pay Charges for the Servicesp _i‘perly performed prior to the notice
of termination, plus all reasonable costsdor Services perfon‘ﬁ"éﬁaaﬁer the termination, as specified
in such notice, and reasonable admlmstfﬁﬁ;%re@costs of settln@ paying claims arising out of
the termination of Services under purch"a‘ﬁens or subconfriet ”%Is%xcept to the extent any
products under such purchase orders or sibcontraghszean be uséﬁ?’by Service Provider in its
business within the thirty (30) days follomr%temmaﬁe "é;]:f;:requested Service Provider shall

substantiate such costs Wlth: proef satisfactory ’tw b 4

17 5 Tenmﬁa*’ﬁgn for Laié;{g of ADDI’ODrlﬁTIOHS If, during the Term of this Agreement

obhgatlofiﬁ@&gfxther Party ‘ﬁnsmg betore such termination or out of the events causing such

termination; ei,g: *b ) any remeaws to which a Party may be entitled under this Agreement, at law
or-in equity. n terminaiion of this Agreement, Service Provider shall immediately: (i)
discontinue Servzm t@“%’ate and to the extent specified in the notice and place no further
purchase orders or su%fe“ﬁ“‘ftracts to the extent that they relate to the performance of the terminated
Services; (ii) inventory, maintain and turn over to City all work product, licenses, equipment,
materials, plant, tools, and property furnished by Service Provider or provided by City for
performance of the terminated Services; (iii) promptly obtain cancellation, upon terms
satisfactory to City, of all purchase orders, subcontracts, rentals or any other agreements existing
for performance of the terminated Services, or assign those agreements, as directed by City; (iv)

. comply with all other reasonable requests from City regarding the terminated Services; and (v)

_continue to perform in accordance with all of the terms and conditions of this Agreement any
portion of the Services that are not terminated.

13



18. Dispute Resolution.

18.1 All disputes under the Contract Documents or concerning Services shall be
resolved under this Section and Exhibit E. Both Parties shall continue performing under this
Agreement while the Parties are seeking to resolve any such dispute unless, during that time, this
Agreement is terminated or expires. A dispute over payment will not be deemed to preclude
performance by Service Provider.

182  Applicable Law. The Contract Documents shall be governed by and construed in
accordance with the substantive laws of the State of Georgia Wlthout‘fif@gﬁljd to its choice of law
principles. .;;"5%;

18.3  Jurisdiction and Venue. The Parties hereby g}%ﬁt and:eonsent: to the exclusive
jurisdiction of the state courts of Fulton County, Georgmgor Y the Umi;& = States District Court
for the Northern District of Georgia and irrevocably a&é&x%ﬁg all actions Oi‘mxgceedmgs relating
to this Agreement will be litigated in such courts, agd each of the Parties ”‘Em any objection

which it may have based on improper venue or fortimmaon convamens to the corrdiiks any such

SR

. . . g m ‘;_-.;__
action or proceeding in such court. N - =
. wwﬁ“ 4 - ¥
19. General. . ==
= T
e,

-..wwm,y

19 1 Notices. Any notice undeﬁ%nﬁA reement s]%f%%g 1 Wr1t1ng and sent to the

% =

Department of Procurement at 55 Trinity Ave) ue,rS e

be deemed dellvered (a) legl delivered by;h@ﬁy or c@ or by overmght dehvery with

means specified in th,;ectmn “@g{c) three (3)%&13!5 after the date of mailing by United States
certified maﬂ returi regé‘ ot requd postage pI”Q__Ealﬂ Any Party may change its address for

%

: waiver by the Parties or failure to enforce their rights under this
Agreeme_le‘rt “shall be d e;ﬁ“éd appliﬁ}.}le only to the specific matter and shall not be deemed a
walyers Igaﬂure to enfo”?“y otghts under this Agreement, and this Agreement shall
continue Hfull force and cHeet as t@ﬁugh such previous waiver or failure to enforce any rights
had not occtmged. No supplem'ént modification, amendment or waiver of this Agreement will be
binding on Clty«@ﬁless executed in writing by the City Authorized Representative.

193 Assrgga_f. = Neither this Agreement, nor any rights or obligations under it, are
assignable in any man@’r et without the prior written consent of the other Party and any attempt to

do so without such written consent shall be void ab initio.

19.4 Publicity.  Service Provider shall not make any public announcement,
communication to the media, take any photographs or release any information concerning City,
the Services or this Agreement without the prior written consent of City.

19.5 Severability. In the event that any provision of this Agreement is declared
invalid, unenforceable or unlawful, such provision shall be deemed omitted and shall not affect
_ the validity of other provisions of this Agreement.
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19.6 Further Assurances. FEach Party shall provide such further documents or
instruments required by the other Party as may be reasonably necessary fo give effect to this
Agreement.

19.7 No Drafting Presumption. No presumption of any Applicable Law relating to the
interpretation of contracts against the drafter shall apply to this Agreement.

. 19.8 Survival. Any provision of this Agreement which contempiates performance
subsequent to any termination or expiration of this Agreement or which must survive in order to
give effect to its meaning, shall survive the expiration or termmatlo%fﬂngﬁgreemem

19.9  Independent Contractor. AT *M:m
and nothing in this Agreement shall be deemed to constitute S% Provider and City as
partners, joint venturers, or principal and agent, or be construgd as re:;mg or permitting the
sharing of profits or losses. Neither Party has the at@@ t(‘)% represent=orbind or create any
legal obligations for or on behalf of the other Party. £ N -
19.10 Third Party Beneficiaries. This ?Xment@is% not intended—¢ ’“"*‘*expressly or

implicitly, to confer on any other Person any rights, ben@swsemedles obhga‘uons or liabilities.
m

= N
19.11 Cumulative Remedies. ﬁ_ﬁgept as 0therw1 ""%@wpwded herem all rights and
i E' X

reme(hes under this Agreement are cumul Aty

A’.‘:’

19.12 Entire Agzeement The Contragg D@cumm@nfmn the entire Agreement of the
Parties relating to thel fisubfect matter ﬁ}w’d supersegm all previous communications,
representations or agne;@_ments mm written, b‘eitween the Parties with respect to such subject
matter. This Agreément
Party’s authorized repre 1ﬁﬁtat1v‘
Contract Documents, excepfﬁ@:%fﬁ”elﬁ@ il AL ﬁ/ is authorized under Applicable Law to issue
Umlateral @l%ge‘fﬁ)&eents‘@fﬁkVICE PROVIDER MAY NOT UNILATERALLY AMEND
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Signature Block Optiens for Service Provider:

Corporate signature:

[Insert Corporate Name]|

By:

Name:

Title: e N
Corporate Secretary/Assistant = %
Secretary (Seal)

Limited Liability Company:

[Insert LL.C Name]

k.
My Commission-Expires:
&
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The Parties hereto by authorized representatives have executed this Agreement as of the
Effective Date.

City of Atlanta [Service Provider)

Mayor

Municipal Clerk (Seal)

Approved:

[Using Ageney]

Chief Procurement Officer
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EXHIBIT A
SERVICES AND ADDITIONAL COMPENSATION TERMS
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SCOPE OF SERVICES

The City of Atlanta, (the “CITY”) is seeking proposals from qualified firms to provide
Health and Immunization Screening for the Atlanta Fire Rescue Department’s Wellness
Program.

1.

SCOPE AND CLASSIFICATION.

1.1 Scope: This specification describes for Health and Immunization
Secreenings for the Atlanta Fire Rescue Department’s Wellness Program

1.2 Classification: The material(s) shall be classified as follows:

APPLICABLE DOCUMENTS, STANDARDS, AND SPECIFICATIONS

2.1 Materials(s) covered by this invitation for bid shall comply with all
National Fire Protection Association (NFPA) 1582 and NFPA 1583
requirements, where applicable and in effect at time of delivery

REQUIREMENTS

3.1  Health Physicals/Screenings

3.1.1 Vision Testing

3.1.2 Audiology Testing

3.1.3 EKG Testing — Resting and Stress
3.1.4 Chest X-Rays

3.1.5 Laboratory Blood Work
3.1.6 Spirometry Evaluation
3.1.7 Exercise and Health Risk Appraisal

32 Immunization Screening

32.1 Hepatitis Aand B

3.2.2 Tuberculosis Screening

3.2.3  Tetanus/Diphtheria

3.2.4 Influenza

32,5 MMR

3.2.6 Polio

3.2.7 Human Papillomavirus (HPV})
3.2.8 Pneumovax

3.2.9 Pertussis

Health Physicals & [mmunizations Screening ! Scope of Services



BID FORM

FOR

FC-5663, WELLNESS PROGRAM

ITEM BESCRIPTION

UNIT

QUANTITY

BID AMOUNT

HEALTH PHYSICALS/SCREENINGS

Vision Testing

ca.

Audiology Testing

ca.

EKG Testing-Resting and Stress

ca.

Chest X-Rays

ca.

Laboratory Blood Work

ca.

Spirometry Evaluation

ca.

Exercise and Health Risk Appraisal

ca.

SUBTOTAL

L R R A R A R R g R R Ce ]

IMMUNIZATION SCREENING

UNIT

QUANTITY

BID AMOUNT

Hepatitus A and B

ca.

Tuberculosis Screening

ca.,

Tetanus/Diphtheria

cd.

Influenza

ca.

MMR

€a.

Polio

ca.

Human Papillomavirus (HPV)

ca.

Pneumovax

ca.

Pertusis

ca.

SUBTOTAL

B2 || |0 |2 |||

TOTAL BID AMOUNT* (WORDS)

* The Total Bid Amount shall equal the amount stated on the Bid Schedule Form.




EXHIBIT B
DEFINITIONS

When used in the Contract Documents, the following capitalized terms have the
following meanings:

“Applicable Law(s)’ means a}l federal, state or local statutes, laws ordinances, codes,
rules, regulations, policies, standards, executive orders, consent orders, orders and guidance from
regulatory agencies, judicial decrees, decisions and judgments, permits, licenses, reporting or
other governmental requirements or policies of any kind by which a Party may be bound, then in
effect or which come into effect during the time the Services are being performed, and any
present or future amendments to those Applicable Laws, including those which specifically
relate to: (a) the business of City; (b) the business of Service Provider or Service Provider’s
subcontractors; {(c) the Agreement and the Contract Documents; or (d) the performance of the
Services under this Agreement.

“Charges” means the amounts payable by City to Service Provider under this Agreement.
“City Security Policies” means the policies set forth in Exhibit D.

“Code” means the Code of Ordinances for the City of Atlanta, Georgia, as amended.

“Contract Documents” include this Agreement and the exhibits and other documents
attached or referenced herein as well as any authorized changes or addenda hereto.

“Facility” or “Facilities” means the physical premises, locations and operations owned or
leased by a Party and from or through which Service Provider will provide any Services.

“Force Majeure Eveni(s)’ means acts of war, domestic and/or international terrorism,
civil riots or rebellions, quarantines, embargoes and other similar unusual governmental actions,
extraordinary elements of nature or acts of God.

“Party” or “Parties” means City and/or Service Provider.

“Person” means individuals, partnerships, agents, associations, corporations, limited
liability companies, firms or other forms of business enterprises, trustees, execufors,
administrators, successors, permitted assigns, legal representatives and/or other recognized legal -
entities.

“Service Provider Personnel” means and refers to Service Provider employees or
subcontractors hired and maintained to perform Services hereunder.

“Third Party” means a Person other than the Parties.

B-1
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EXHIBIT C
AUTHORIZING LEGISLATION

IF APPLICABLE

C-1
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EXHIBITD
CITY SECURITY POLICIES

INTENTIONALL OMITTED

D-1
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EXHIBIT E
DISPUTE RESOLUTION PROCEDURES

1. If Service Provider contends it is entitled fo compensation or any other
relief from City or if there are any disagreements over the scope of Services or proposed changes
to the Services, Service Provider shall, without delay and within three (3) days of being aware of
the circumstances giving rise to Service Provider's claim, provide written notice of its claim to
City. If Service Provider fails to give timely notice as required by this subsection or if Service
Provider commences any alleged additional work without first provzdzggnotwe Service Provider
shall not be entitled to compensation or adjustment for any such worl@*f‘cr“ﬁhs extent timely notice
was not pr0v1ded Such notice shall include sufficient info M@ﬂaﬂon to advise City of the
circumstances giving rise to the claim, the specific contractuagi]nt of relief requested and
the basis for such request, Within ten (10) days of the date that ServiseRrovider's written notice
to City is required under this subsection, Service Proxﬁﬁer%haﬂ subrrit Proposed Change
Document relating to the claim meeting the requlremelﬁ‘“ ofﬁibsectlon 532

2, The parties are fully co .a:' ed to WOfkiIlg with each throughout

the Project and agree to communicate regularly wﬂﬁ%e“agmg otherat all times S%S to avoid or
minimize disputes or disagreements. If disputes or d1sagfﬁezaa;ents do arise, Service Provider and
City each commit to resolving such dls@mes or dlsagreemé“n”ﬁ”‘}é'n an axmcable professwnal and

after such a request 1sade :empt to resw-“e such diSpute or disagreement. Prior to any
meetings between the%ﬁalfhorlzed'?ii’épresentatwe%the parties will exchange relevant information
that will assist the pameg%lilioiv g their dlsputegﬂisagreement

E-1
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APPENDIX A; OFFICE OF CONTRACT COMPLIANCE REQUIREMENTS
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CITY OF ATLANTA

SUITE 1760
Kasim Reed 535 TRINITY AVENUE, SW OFFICE OF CONTRACT COMPLIANCE
Mayor ATLANTA, GA 30303 Hubert Owens
(404) 330-6010 Fax: (404) 658-7359 Director
Internet Home Page: www atlantaga. gov howens@atlantaga.gov

06/01/2012

RE: Project No.: FC# 5663 - Wellness Program
Dear Prospective City of Atlanta Bidder:

The Office of Contract Compliance information is an integral part of every City of Atlanta bid.
All Bidders are required to make efforts to demonstrate compliance with the program
requirements at or prior to the time of Bid opening, or upon request by OCC. Bidders are
required to ensure that prospective subcontractors, vendors, suppliers and other potential
participants are not denied opportunities to compete for work on a City contract and afford all
firms, including Small Business Enterprises (SBE) opportunities to participate in the
performance of the business of the City to the extent of their availability, capacity and
willingness to compete. Please read all of the information very carefully. Pay close attention to
the specific SBE goals for this project and the SBE program reminders listed on page 7.

Additionally, as the City of Atlanta is developing its Small Business Enterprise database, bidders
will be allowed to submit the names of companies that meet the size standards of the United
States Small Business Administration Guidelines. [see 13 C.F.R. § 121.201 (and further
explained in 13 C.F.R. §§ 121.104 through 121.107)]. These requirements may be
accessed via the internet by visiting: http:/ /ecfr.gpoaccess.gov and choosing “Title 13-
Business and Credit” from the browse-able drop down field.

I you have any questions about the information included in this section of the solicitation, please
contact the City of Atlanta Office of Contract Compliance at (404) 330-6010.

The City of Atlanta looks forward to the opportunity to do business with your company.
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CITY OF ATLANTA
SMALL BUSINESS ENTERPRISE

POLICY STATEMENT

It is the policy of the City of Atlanta to promote full and equal business opportunity for all
persons doing business with the City. The City must ensure that firms seeking to participate in
contracting and procurement activities with the City are not prevented from doing so on the basis
of size as it relates to revenue and number of employees. The purpose of the Small Business
Enterprise Program is to ensure that the City of Atlanta has a robust race-neutral approach to
promoting full and equal business opportunity for all persons doing business with the City of
Atlanta, to promote commerce by assisting SBEs to actively participate in the City’s
procurement process, and ensure that the City of Atlanta utilizes programs that provide it with
the best possible resources. SBE Goals for this project are set forth on page 6.



Implementation of SBE Policy

The Office of Contract Compliance will review information submitted by Bidders
pertaining to efforts to promote opportunities for small businesses to compete for
business as prime contractors, subcontractors and/or Suppliers. A Bidder is eligible for
award of a City contract upon a finding by OCC that the Bidder has utilized good faith
efforts to attract all businesses regardless of size. To assist prime contractors in this
effort, the Office of Contract Compliance has set forth in this solicitation document the
SBE goals within the relevant NAICS Codes, for this Project.

For subcontracting, the SBE Project Participation Plan must include all subcontractors to be
utilized on the project, detail the services to be performed, the dollar value of the work to be
performed by each subcontractor, and the City of Atlanta SBE or other acceptable certification
number, and supplier id namber.

For Suppliers, the Subcontractor Project Plan must include all suppliers to be utilized on the
project, the supplies to be provided, including the dolar value of the supplies being provided and
the City of Atlanta SBE or other acceptable certification number, and supplier id number

Determination of Good Faith Efforts During Bid Process

No Bidder shall be awarded a contract on an Eligible Project unless the Office of Contract
Compliance determines that the Bidder has satisfied the requirement of section 2-1372 on such
Eligible Project. Accordingly, each Bidder shall submit with each Bid the following:

1. Covenant of Non Discrimination. Each Bidder shall submit with her/his Bid a Covenant
of Non-Discrimination which is set forth herein as Exhibit SBE1.

2. Outreach Efforts Documentation. Each Bidder shall submit with her/his Bid written
documentation demeonstrating the Bidder's outreach efforts to identify, contact, contract
with, or utilize businesses, including certified SBEs, as subcontractors or Suppliers on the
Eligible Project. This information shall be set forth.on Exhibit SBE2, which is included
herein. ' '

3. SBE Project Participation Plan. Each Bidder shall submit with her/his Bid a completed
and signed SBE Project Participation Plan, which is included herein as Exhibit SBE3,
which lists the name, address, telephone number and contact person of each subcontractor
or other business to be used during the contract, the NAICS Code and the type of work or
service each business will perform, the dollar value of the work and the scope of work,
certification number of each business, and any other information requested by the Office
of Contract Compliance. In order for the Office of Contract Compliance to officially
consider a firm to be an SBE firm, it must be certified by or have a certification
application pending with the Office of Contract Compliance at the time of the
proponent’s bid submission.



OCC Review of Bidder Submissions

The Office of Contract Compliance shall determine whether a Bidder has satisfied the good faith
efforts requirement of section 2-1372 based on its review of the Covenant of Non
Discrimination, the Outreach Efforts Documentation, the SBE Project Participation Plan, and its
review of other relevant facts and circumstances. In reviewing the documents submitted by a
Bidder to determine whether the Bidder has satisfied the good faith outreach practices
requirement of this section, the Office of Contract Compliance will consider, among other things,
the total project dollars subcontracted to or expended for services performed by other businesses,
including certified SBEs, whether such businesses perform Commercially Useful Functions in
the work of the contract based upon standard industry trade practices, whether any amounts paid
to Supplier businesses are for goods customarily and ordinarily used based upon standard
industry trade practices, and the availability of certified SBEs within the relevant NAICS Codes
for such Eligible Project.

To determine whether a competitor that has failed to meet SBE goals may be awarded the
contract, the city will determine whether the efforts the bidder made to obtain SBE participation
were “good faith efforts.” Efforts that are merely pro forma are not “good faith efforts” to meet
the goals. In order to award a contract to a bidder that has failed to meet SBE contract goals, the
Office of Contract Compliance will determine whether the bidder actively and aggressively made
efforts to meet the City’s SBE goals. A bidder making a good faith effort would consider a
number of factors in negotiating with subcontractors, including SBE subcontractors, and would
take a firm’s price and capabilities as well as contract goals into consideration. However, the fact
that there may be some additional costs involved in finding and using SBEs is not in itself
sufficient reason for a bidder’s failure to meet the contract SBE goal, as long as such costs are
reasonable. Also, the ability or desire of a prime contractor to perform the work of a contract
with its own organization does not relieve the bidder of the responsibility to make good faith
efforts. Prime contractors are not, however, required to accept higher quotes from SBES if the
price difference is excessive or unreasonable. In determining whether a bidder has made good .
faith efforts, the Office of Contract Compliance will take into account the performance of other
bidders in meeting the contract. For example, when the apparent successful bidder fails to meet
the contract goal, but others meet it, the Office of Contract Compliance may reasonably raise the
question of whether, with additional reasonable efforts, the apparent successful bidder could
have met the goal. If the apparent successful bidder fails to meet the goal but meets or exceeds
the average SBE participation obtained by other bidders, the City may view this, in conjunction
with other factors, as evidence of the apparent successful bidder having made good faith efforts.
Competitors that fail to meet SBE goals and fail to demonstrate “good faith efforts” shall be
deemed non-responsive to the city’s SBE requirements and shall not be eligible to be awarded
the contract.



Small Business Enterprise Program Bid/RFP Submittals

The Covenant of Non Discrimination, the Outreach Efforts Documentation, the SBE Project
Participation Plan, and any other infermation required by OCC in the solicitation document must
be completed in their entirety by each Proponent and submitted with the other required Bid/RFP
documents in order for the Bid/RFP to be considered responsive. Failure to timely submit these
forms, fully completed, will result in the Bid/RFP being considered as non-responsive, and
therefore, excluded from consideration,

Monitoring Of SBE Policy

Upon execution of a contract with the City of Atlanta, the successful bidder's SBE Project
Participation Plan will become a part of the contract between the bidder and the City of Atlanta.
The SBE Project Participation Plan will be monitored by the City of Atlanta's Office of Contract
Compliance for adherence with the plan. The successful bidder will be required to provide
specific information on a monthly basis that demonstrates the use of subcontractors and suppliers
as indicated on the SBE Project Participation Plan. The failure of the successful bidder to
provide the specific information by the specified date each month shall be sufficient cause for the
City to evoke penalties as set forth in the City of Atlanta Code of Ordinances, Section 2-1373.

Implementation of EXO Policy

The City effectuates its EEO policy by adopting racial and gender work force availability for
every contractor performing work for the City of Aflanta. These percentages are derived from
the work force demographics set forth in the 2000 Census EEO file prepared by the United States
Department of Commerce for the applicable labor pool normally utilized for the contract.

Monitoring of EEQO Policy

Upon award of a contract with the City of Atlanta, the successful bidder must submit a Contract
Employment Report (CER), describing the racial and gender make-up of the firm's work force. If the
CER indicates that the firm's demographic composition does not meet the adopted EEO goals, the firm
will be required to submit an affirmative action plan setting forth the steps to be taken to reach the
adopted goals. The CER and the affirmative action plan, if necessary, will become a part of the contract
between the successful bidder and the City of Atlanta. Compliance with the EEO requirements will be
monitored by the Office of Contract Compliance

The City of Atlanta will keep a running tally of actual gross receipts attributed to the SBE firms
from the time of the contract award.

The City of Atlanta’s Office of Contract Compliance, or its designee, will perform interim audits
of gross receipts and contract payments to SBEs if applicable. The audit will review payments to
SBE subcontractors to ensure that the actual amount paid to SBE subcontractors equals or
exceeds the dollar amounts stated in the schedule of SBE participation.
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First Source Jobs Program Policy Statement

It is the policy of the City of Atlanta to provide job opportunities to the residents of the City of
Atlanta, whenever possible. Every contract with the City of Atlanta creates a potential pool of
new employment opportunities. The prime contractor is expected to work with the First Source
Jobs Program to fill at least 50% of all new entry-level jobs, which arise from this project, with
residents of the City of Atlanta. For more specific information about the First Source Jobs
Program contact:

Deborah Lum

Manager, One Stop Services

First Source Jobs Program

Atlanta Workforce Development Agency
818 Pollard Boulevard

Atlanta, GA 30315

(404) 658-6312



Small Business Enterprise Goals for this Project

Project No.: FC# 5663 - Wellness Program

The Small Business Enterprise goals for the trade categories listed in this project are:

35.0% SBE

Please be reminded that no Bidder shall be awarded a contract on an Eligible Project unless the
Office of Contract Compliance determines that the Bidder has satisfied the good faith efforts
requirement of section 2-1372 on such Eligible Project. Details of the OCC review process for
determination of non-discrimination are detailed on pages 2 and 3 of this document.



Small Business Enterprise Program Reminders

Subcontractor Certification. It is the prime contractor's responsibility to verify that SBEs
included on their SBE Project Participation Plans are certified with the City of Atlanta's
Office of Contract Compliance by filing with OCC a self-certification form or a letter or
other documentation from the United States Small Business Administration that establishes
that the firm qualifies as an 8(a) firm or HUBZone firm.

Reporting. The successful bidder must submit monthly SBE participation reports to the
Office of Contract Compliance.

Subcontractor Contact Form. It is required that bidders list and submit information on all
subcontractors they solicit for quotes, all subcontractors who contact them with regard to the
project, and all subcontractors they have discussions with regarding the project. Failure to
provide complete information on this form will result in your bid being declared non-
responsive.

SBE Ordinance. The SBE Program is governed by the provisions of the SBE Ordinance set
forth in the City of Atlanta Code Division 9 section 2 - 1356 through 2 -1377. The ordinance
can be obtained from the City of Atlanta Clerk's Office at (404) 330-6032.

Supplier Participation. In order to receive full SBE credit, suppliers must manufacture or
warehouse the materials, supplies, or equipment being supplied for use on the Eligible
Project.




COVENANT OF NON-DISCRIMINATION

The undersigned understands that it is the policy of the City of Atlanta to promote full and equal
| business opportunity for all persons doing business with the City of Atlanta. The undersigned
covenants that we have not discriminated, on the basis of a firm’s revenue or employee size with
regard to prime contracting, subcontracting or partnering opportunities. The undersigned further
covenants that we have completed truthfully and fully the required forms SBE-2 and SBE-3. Set
forth below is the signature of an officer of the bidding entity with the authority to bind the
entity.

Signature of Attesting Party

Title of Attesting Party

On this day of .20, before me appeared , the
person who signed the above covenant in my presence.

Notary Public

Seal

FORM SBE-1
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FIRST SOURCE JOBS PROGRAM POLICY STATEMENT

Tt is the policy of the City of Atlanta to provide job opportunities to the residents of the City of
Atlanta whenever possible. Every contract with the City of Atlanta creates a potential pool of
new employment opportunities. The prime contractor is expected to work with the First Source
Jobs Program to fill at least 50% of all new entry-level jobs, which arise from this project, with
residents of the City of Atlanta. For more specific information about the First Source Jobs
Program contact Deborah Lum of the Atlanta Workforce Development Agency at (404) 658-
6312. This City of Atlanta program is not included in or enforceable through 49 CFR Parts 23

and 26.
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FIRST SOURCE JOBS INFORMATION FORM

Company Name:

FC Number:

Project Name:

The following entry-level positions will become available as a result of the above referenced
contract with the City of Atlanta:

1.
2.
3.
4,
5.
Include a job description and all required qualifications for each position listed above.

Identify a company representative and contact phone number who will be responsible for
coordinating with the First Source Jobs Program.

Company Representative:

Phone:

FORM 4
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THIS AGREEMENT REGARDING THE USE OF THE FIRST SOURCE JOBS
PROGRAM BY CONTRACTORS WITH THE CITY OF ATLANTA TO FILL ENTRY
LEVEL JOBS is made and entered into by

This day of , 201

The City of Atlanta requires the immediate beneficiary or primary contractor for every eligible project to
enter into a First Source Jobs employment agreement. The contractor agrees to the following terms and
conditions:

o The first source for finding employees to fill all entry level jobs Created by the cligible
project will be the First Source Program.

» The contractor will make every effort to fill 50% of the entry level jobs created by this
eligible project with applicants from the First Source Program.

o The contractor shall make good faith effort to reach the goal of this employment agreement.

o Details as to the number and description of each entry level job must me provided with the
bid.

e The contractor shall comply with the spirit of the First Source Jobs Policy beyond the
duration of this agreement and continue to make good faith attempts to hire employees of
similar backgrounds to those participating in the First Source Program.

e The contractor as a condition of transfer, assignment or otherwise shall require the transferee
to agree in writing to the terms of the employment Agreement.

Upon a determination that a beneficiary or contractor has failed to comply with the terms of this
Agreement, the City may impose the following penalties based on the severity of the non-compliance:

s The City of Atlanta may withhold payment from the contracior.

s The City of Atlanta may withhold 10 percent of all future payments on the confract until the
contractor is in compliance '

s The City of Atlanta may refuse all future bids on city projects or applications for financials
assistance in any form from the City until the contractor demonstrated that the First Source
requirements have been met, or cancellation of the eligible project.

e The City of Atlanta may cancel the eligible project.

All terms stated herein can be found in the City of Atlanta Code of Ordinances Sections 5-8002 through
5-8005. '

The undersigned hereby agrees to the terms and conditions set forth in this agreement.

Contractor

FORM 5
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APPENDIX B
INSURANCE & BONDING REQUIREMENTS
Wellness Program
A. Preamble

The following requirements apply to all work under the agreement. Compliance
is required by all Contractors/Consultants. To the extent permitted by applicabie law,
the City of Atlanta (“City”) reserves the right to adjust or waive any insurance or
bonding requirements contained in this Appendix B and applicable to the
agreement.

1, Evidence of Insurance Required Before Work Begins

No work under the agreement may be commenced until all
insurance and bonding requirements contained in this Appendix B, or
required by applicable law, have been complied with and evidence of such
compliance satisfactory to City as to form and content has been filed with
City. Contractor/Consultant must provide City with a Certificate of insurance that
clearly and unconditionally indicates that Contractor/Consultant has complied
with all insurance and bonding requirements set forth in this Appendix B and
applicable to the agreement. if the Contractor/Consultant is a joint venture, the
insurance certificate should name the joint venture, rather than the joint venture
partners individually, as the primary insured. In accordance with the solicitation
documents applicable to the agreement at the time Contractor/Consultant
submits to City its executed agreement, Contractor/Consultant must satisfy all
insurance and bonding requirements required by this Appendix B and applicable
by law, and provide the required written documentation to City evidencing such
compliance. In the event that Contractor/Consultant does not comply with such
submittal requirements within the time period established by the solicitation
documents applicable to the agreement, City may, in addition to any other rights
City may have under the solicitation documents applicable to the agreement or
under applicable law, make a claim against any bid security provided by
Contractor/Consuitant.

2. Minimum Financial Security Reguirements

All companies providing insurance required by this Appendix B must meet
certain minimum financial security requirements. These requirements must
conform to the ratings published by A.M. Best & Co. in the current Best's Key
Rating Guide - Property-Casualty. The ratings for each company must be
indicated on the documentation provided by Contractor/Consultant to City
certifying that all insurance and bonding reguirements set forth in this Appendix B
and applicable to the agreement have been unconditionally satisfied.

For all agreements, regardless of size, companies providing insurance or
bonds under the agreement must meet the following requirements:

i) Best's Rating not less than A-,

ii) Best's Financial Size Category not less than Class iX, and
iii) Companies must be authorized to conduct and transact insurance
contracts by the Insurance Commissioner, State of Georgia.

Wellness Program Page 1



iv) All bid, performance and payment bonds must be underwritien by
a U.8. Treasury Circular 570 listed company.

If the issuing company does not meet these minimum requirements, or for
any other reason is or becomes unsatisfactory to City, City will notify
Contractor/Consultant in writing. Contractor/Consultant must promptly obtain a
new policy or bond issued by an insurer acceptable to City and submit to City
evidence of its compliance with these conditions.

‘Contractor/Consultant's failure to comply with all insurance and bonding
requirements set forth in this Appendix B and applicable to the agreement will not
relieve Contractor/Consultant from any liability under the agreement.
Contractor/Consultant’s obligations to comply with all insurance and bonding
requirements set forth in Appendix B and applicable to the agreement will not be
construed to conflict with or Ilimit Contractor/Consuitant's/Consultant’s
indemnification obligations under the agreement.

3. Insurance Required for Duration of Contract

Alt insurance and bonds required by this Appendix B must be maintained
during the entire term of the agreement, including any renewal or extension
terms, and until all work has been completed to the satisfaction of City.

4, Notices of Cancellation & Renewal

Contractor/Consultant must, notify the City of Atlanta in writing at the
address listed below by mail, hand-delivery or facsimile fransmission, within 2
days of any notices received from any insurance carriers providing insurance
coverage under this Agreement and Appendix B that concern the proposed
cancellation, or termination of coverage.

Enterprise Risk Management
68 Mitchell St. Suite 9100
Atlanta, GA 303303

Facsimile No. (404) 658-7450

Confirmation of any mailed notices must be evidenced by return receipts of
registered or certified mail.

Contractor/Consultant shall provide the City with evidence of required
insurance prior to the commencement of this agreement, and, thereafter, with a
certificate evidencing renewals of changes to required policies of insurance at
least fifteen (15) days prior to the expiration of previously provided certificates.

5. Agent Acting as Authorized Representative

Each and every agent acting as Authorized Representative on behalf of a
company affording coverage under this contract shall warrant when signing the
Acord Certificate of Insurance that specific authorization has been granted by the
Companies for the Agentto bind coverage as required and to execute the
Acord Cettificates of Insurance as evidence of such coverage. City of Atlanta

Wellness Program Page 2



coverage requirements may be broader than the original policies; these
requirements have been conveyed to the Companies for these terms and
conditions.

in addition, each and every agent shall warrant when signing the Acord
Certificate of Insurance that the Agent is licensed to do business in the State of
Georgia and that the Company or Companies are currently in good standing in
the State of Georgia.

6. Certificate Holder

The City of Atlanta must be named as certificate holder. All notices must
be mailed to the attention of Enterprise Risk Management at 68 Mitchell
Street, Suite, 9100, Atlanta, Georgia 30303.

7. Project Number & Name

The project number and name must be referenced in the description
section of the insurance certificate.

8. Additional Insured Endorsements Form CG 20 26 07 04 or eguivalent

The City must be covered as Additional Insured under all insurance
{except worker's compensation and professional liability) required by this
Appendix B and such insurance must be primary with respect to the Additional
Insured. Contractor/Consuitant must submit to City an Additional Insured
Endorsement evidencing City’s rights as an Additional Insured for each
policy of insurance under which it is required to be an additional insured
pursuant to this Appendix B. Endorsement must not exclude the Additional
Insured from Products - Completed Operations coverage. The City shall not
have liability for any premiums charged for such coverage.

g, Mandatory Sub-Contractor/Consuliant Compliance

Contractor/Consultant  must require and ensure that  all
subContractor/Consultants/subconsultants at all tiers to be sufficiently
insured/bonded based on the scope of work performed under this agreement.

10. Self Insured Retentions, Deductibles or Similar Obligations

Any self insured retention, deductible or similar obligation will be the sole
responsibility of the contractor.

11. Task Order

~ Evidence of compliance with insurance requirements must be provided
on a Task Order basis prior to the issuance of any Notice to Proceed.

B. Workers' Compensation and Employer's Liability Insurance

Page 3
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Contractor/Consultant must procure and maintain Workers' Compensation and
Emplover's Liability Insurance in the following limits to cover each employee who is or
may be engaged in work under the agreement. :

Workers' Compensation. . . ... .. Statutory

Employer's Liability:

Bodily Injury by Accident/Disease  $500,000 each accident
Bodily Injury by Accident/Disease  $500,000 each employee
Bodily Injury by Accident/Disease  $1,000,000 policy limit

C. Commercial General Liability insurance

Contractor/Consultant must procure and maintain Commercial General Liability
Insurance on form (CG 00 00 01 or equivalent) in an amount not less than $1,000,000
per occurrence subject to a $2,000,000 aggregate. The following indicated
extensions of coverage must be provided:

D. Commercial Automobile Liability Insurance

Contractor/Consultant must procure and maintain Automobile Liability Insurance
in an amount not less than $1,000,000 Bodily Injury and Property Damage combined
single limit. The following indicated extensions of coverage must be provided:

X Owned, Non-owned & Hired Vehicles
<] Waiver of Subrogation in favor of the City of Atlanta

If Contractor/Consultant does not own any automobiles in the corporate name,
non-owned vehicle coverage will apply and must be endorsed on either
Contractor/Consultant’s personal automobile policy or the Commercial General Liability
coverage required under this Appendix B.

End of Document
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APPENDIX C; GEORGIA ILLEGAL IMMIGRATION ENFORCEMENT AND
REFORM ACT REQUIREMENTS
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Illegal Immigration Reform and Enforcement Act Forms

INSTRUCTIONS TO PROPONENTS/BIDDERS:

All Proponents/Bidders must comply with the Illegal Immigration Reform and
Enforcement Act, O.G.G.A § 13-10-90, et seq. (IIREA). IIREA was formerly known as the
Georgia Security and Immigration Compliance Act or GSICA. Proponents/Bidders must
familiarize themselves with IIREA and are solely responsible for ensuring compliance.
Proponents/Bidders must not rely on these instructions for that purpose. They are offered
only as a convenience to assist Proponents/Bidders in complying with the requirements of
the City’s procurement process and the terms of this RFP.

1. The attached Contractor Affidavit must be filled out COMPLETELY and submitted
with the proposal/bid prior to proposal due date.

2. The Contractor Affidavit must contain. an ‘active Federal Work Authorization
Program (E-Verify) User ID Number and Date of Registration.

3. Where the business structure of a Proponent/Bidder is such that Proponent/Bidder
is required to obtain an Employer Identification Number (EIN) from the Internal Revenue
Service, Proponent/Bidder must complete the Contractor Affidavit on behalf of, and provide
a Federal Work Authorization User ID Number issued to, the Proponent itself. Where the
business structure of a Proponent/Bidder does not require it to obtain an EIN, each entity
comprising Proponent/Bidder must submit a separate Contractor Affidavit.

Example 1, ABC, Inc. and XYZ, Inc. form and submit a proposal/bid as Acme
Construction, LLC. Acme Construction, LLC must enroll in the E-verify program and
submit a single Contractor Affidavit in the name of Acme Construction, LLC which includes
the Federal Work Authorization User ID Number issued to Acme Construction, LLC.

Example 2, ABC, Inc. and XYZ, Inc. execute a joint venture agreement and submit a
proposal/bid under the name Acme Construction, JV. If, based on the nature of the JV
agreement, Acme Construction, JV is not required to obtain an Employer Identification
Number from the IRS. The Proposal/Bid submitted by Acme Construction, JV must
inelude both a Contractor Affidavit for ABC, Inc. and a Contractor Affidavit for XYZ, Inc.

4. All Contractor Affidavits must be executed by an authorized representative of the
entity named in the Affidavit.

5. All Contractor Affidavits must be duly notarized.
6. All Contractor Affidavits must be submitted with proposal/bid package.
7. Subcontractor and sub-subcontractor affidavits are not required at the time of

proposal/bid submission, but will be required at contract execution or in accordance with
the timelines set forth in IIREA.



Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1)

By executing this affidavit, the undersigned contractor verifies its compliance with
0.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation which is
engaged in the physical performance of services on behalf of the City of Atlanta has registered
with, is authorized to use and uses the federal work authorization program commonly known as
E-Verify, or any subsequent replacement program, in accordance with the applicable provisions
and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned contractor will
continue to use the federal work authorization program throughout the contract period and the
undersigned contractor will contract for physical performance of services in satisfaction of such
contract only with subcontractors who present an affidavit to the contractor with the information
required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work authorization
user identification number and date of authorization are as follows:

Federal Work Authorization User Identification Number Date of Authorization

Name of Contractor:

Name of Project:

Name of Public Employer: _ City of Atlanta

I hereby declare under penalty of perjury that the forgoing is true and correct.

Executed on , .20 in (city), (state)

Signature of Authorized Officer or Agent

Printed name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE
ME ON THIS THE _, DAY OF ,201

NOTARY PUBLIC
My Commission Expires:




Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(3)

By executing this affidavit, the undersigned subcontractor verifies its compliance with
0.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation which is
engaged in the physical performance of services wunder a contract with
( (name of contractor)) on behalf of the City of
Atlanta has registered with, is authorized to use and uses the federal work authorization program
commonly known as E-Verify, or any subsequent replacement program, in accordance with the
applicable provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the
undersigned subcontractor will continue to use the federal work authorization program
throughout the contract period and the undersigned subcontractor will contract for the physical
performance of services in satisfaction of such contract only with sub-subcontractors who
present an affidavit to the subcontractor with the information required by O.C.G.A. § 13-10-
91(b). Additionally, the undersigned subcontractor will forward notice of the receipt of an
affidavit from a sub-subcontractor to the contractor within five business days of receipt. If the
undersigned subcontractor receives notice of receipt of an affidavit from any sub-subcontractor
that has contracted with a sub-subcontractor to forward, within five business days of receipt, a
copy of such notice to the contractor. Subcontractor hereby attests that its federal work
authorization user identification number and date of authorization are as follows:

‘Federal Work Authorization User Identification Number Date of Authorization

Name of Subcontractor:

Name of Project:

Name of Public Employer: ___ City of Atlanta

I hereby declare under penalty of perjury that the forgoing is true and correct.

Executed on , ,20  in (city), (state)

Signature of Authorized Officer or Agent

Printed name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE
ME ON THIS THE ___, DAY OF , 201

NOTARY PUBLIC
My Commission Expires:




Sub-subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(4)

By executing this affidavit, the undersigned sub-subcontractor verifies its compliance
with O.C.G.A. §13-10-91, stating affirmatively that the individual, firm or corporation which is
engaged in the physical performance of services under a confract for

( (name of subcontractor or sub-
subcontractor with whom such sub-subcontractor has privity of contract)) and
( (name of contractor)) on behalf of the

City of Atlanta has registered with, is authorized to use and uses the federal work authorization
program commonly known as E-Verify, or any subsequent replacement program, in accordance
with the applicable provisions and deadlines established in 0.C.G.A.§13-10-91. Furthermore,
the undersigned sub-subcontractor will continue to use the federal work authorization program
throughout the contract period and the undersigned sub-subcontractor will contract for the
physical performance of services in satisfaction of such contract only with sub-subcontractors
who present an affidavit to the sub-subcontractor with the information required by O.C.G.A,
§13-10-91(b). The undersigned sub-subcontractor shall submit, at the time of such coniract, this
affidavit to ( (name of subcontractor or
sub-subcontractor with whom such sub-subcontractor has privity of contract)). Additionally, the
undersigned sub-subcontractor will forward notice of the receipt of any affidavit from a sub-
subcontractor to ( (name of subcontractor
or sub-subcontractor with whom such sub-subcontractor has privity of contract)). Sub-
subcontractor hereby attests that its federal work authorization user identification number and
date of authorization are as follows:

Federal Work Authorization User Identification Number Date of Authorization

Name of Contractor:

Name of Project:
Name of Public Employer: ___ City of Atlanta

I hereby declare under penalty of perjury that the forgoing is true and correct.

Executed on , .20 in (city), (state)

Signature of Authorized Officer or Agent

Printed name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE
MEONTHISTHE _ , DAY OF , 201

NOTARY PUBLIC



CITY OF ATLANTA AFFIDAVIT
VERIFYING STATUS FOR RECEIPT OF PUBLIC BENEFIT
SUBMITTED TO DEPARTMENT OF PROCUREMENT

SYSTEMATIC ALIEN VERIFICATION FOR ENTITLEMENTS (S.A.V.E.)

By executing this affidavit under oath, as an applicant for a City of Atlanta Contract, Business
License or Georgia Occupation Tax Certificate, Alcohol License, Taxi Permit, Insurance
Company License or other public benefit as referenced in 0.C.G.A. Section 50-36-1, I am stating
the following with respect to my application for a City of Atlanta public benefit:

For: ' .
[Name of natural person applying on behalf of individual, business, corporation, partnership, or
other private entity]

1) 1 am a United States Citizen
OR
2) I am a legal permanent resident 18 years of age or older or I am an

otherwise qualified alien or non-immigrant under the Federal Immigration and Nationality Act
18 years of age or older and lawfully present in the United States.* All non-citizens must
provide their Alien Registration Number below.

In making the above representation under oath, I understand that any person who
knowingly and willfully makes a false, fictitious, or frandulent statement or
representation in an affidavit shall be guilty of a violation of Code Section 16-10-20
of the Official Code of Georgia.

Signature of Applicant: Date:
SUBSCRIBED AND SWORN
BEFORE ME ON THIS THE
Printed Name:
DAY OF , 20
NOTARY PUBLIC
*
My commission expires: Alien Registration number for non-citizens

*Note: 0.C.G.A. § 50-36-1(e}(2) requires that aliens under the federal Immigration and
Nationality Act, Title 8 U.S.C., as amended, provide their alien registration number. Because
legal permanent residents are included in the federal definition of “alien,” legal permanent
residents must also provide their alien registration number. Qualified aliens that do not have an
alien registration number may supply another identifying number below:




